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Mission Statement

Allen-Otter Creek CCSD #65
At Ransom Grade School, our mission is to promote a caring, creative, environment where parents, students and teachers are partners in establishing a community of lifelong learners. 

Goals 

Finance 


Maintain a superior and equitable education for the students, while continuing to remain 
financially solvent. 

 Education 

Promote a high level of expectation for student achievement and learning, while insuring 
that all children can learn, regardless of ability. 

Technology 


Create engaging, relevant and personalized learning experiences for all students by 
providing opportunities to use the most current computer programs and technology 
available. 

Facilities


Sustain working environments/facilities that are safe, healthy, maintained and updated 
to meet the educational needs today and in the future. 

Community


Increase community support, education, awareness and involvement by partnering with 
family and community members. 
RGS Calendar 2011-2012 

	Day
	Date
	Time
	Event
	Notes

	Tues.
	Aug. 16
	8:30
	Teacher Institute
	No student attendance

	Wed.
	Aug. 17
	8:30-10:00
	First day for students
	

	
	Aug. 18- Sept. 2
	8:30-2:20
	Early dismissal


	Students dismissed 2:20

Teachers work in rooms

	Wed.
	Aug. 24
	5:30-6:30
	Welcome Back Night
	Welcome in gym

Rotate through classrooms to meet teachers and learn class expectations

	Fri.
	Sept. 2
	11:30
	School Improvement Day
	Students dismissed 11:30

	Mon.
	Sept. 5
	
	Labor Day
	No school

	Thurs.
	Sept. 8
	2:20
	Faculty meeting
	Students dismissed 2:20

	Thurs.
	Oct. 6
	2:20
	Faculty meeting
	Students dismissed 2:20

	Fri.
	Oct. 7
	
	County Institute
	No student attendance

Faculty to various trainings

	Mon.
	Oct. 10
	
	Columbus Day
	No school

	Fri.
	Oct. 14
	
	End of 1st quarter
	Report cards at P/T conference

	Thurs.
	Oct. 20
	2:30-7:00
	Parent/Teacher Conferences
	Students dismissed 2:20

	Fri.
	Oct. 21
	8:00-12:00
	Parent/Teacher Conferences
	No Student attendance

	Mon.
	Oct.31
	2:20
	Halloween
	Students dismissed 2:20

	Thurs.
	Nov. 3
	2:20
	Faculty meeting
	Students dismissed 2:20

	Fri.
	Nov. 11
	3:15
	Veteran’s Day
	Students will be in attendance

	Wed.
	Nov. 23
	2:20
	Last day prior to break
	Students dismissed 2:20

	Thurs.-Fri.
	Nov. 24-25
	
	Thanksgiving break
	No school

	Thurs.
	Dec. 8
	2:20
	Faculty meeting
	Students dismissed 2:20

	Thurs.
	Dec. 15
	2:20
	Winter program at 5:00
	Students dismissed 2:20

	Tues.
	Dec. 20
	2:20
	Last day prior to break
	Students dismissed 2:20

	Tues.
	Dec. 20
	
	End of 2nd quarter
	Report cards go home Jan.8

	
	Dec 21-Jan. 3
	
	Winter break
	No school

	Tues.
	Jan. 3
	
	School resumes
	

	Thurs.
	Jan.12
	2:20
	Faculty meeting
	Students dismissed 2:20

	Fri.
	Jan. 13
	11:30
	School Improvement Day
	Students dismissed 11:30

	Mon.
	Jan. 16
	
	Martin Luther King Day
	No school

	Thurs.
	Feb. 9
	2:20
	Faculty meeting
	Students dismissed 2:20

	Thurs.
	Feb. 16
	2:30-7:00
	Parent/Teacher Conferences
	Students dismissed 2:20

	Fri.
	Feb 17
	8:00-12:00
	Parent/Teacher Conferences
	No student attendance

	Mon. 
	Feb. 20
	
	Presidents’ Day
	No school

	Fri.
	Mar. 2
	
	End of 3rd quarter
	Report cards go home Mar.9

	Mon.-Fri 

2weeks
	Mar. 5-16 (tentative)
	
	ISAT testing

Grades 3,4,5,6,7,8
	

	Mon. 
	Mar. 5
	3:15
	Casmir Pulaski Day
	Students will be in attendance

	Thurs.
	Mar. 8
	2:20
	Faculty meeting
	Students dismissed 2:20

	Fri.
	Mar. 16
	11:30
	In-service Day
	Students dismissed 11:30

	Mon. – Fri.
	Mar. 19 – 23
	
	Spring Break
	No school

	Mon.
	Mar. 26
	
	School resumes
	

	Fri.
	Apr. 6
	
	No School
	No School

	Mon.
	Apr. 9
	
	No School
	No School

	Thurs.
	Apr. 12
	2:20
	Faculty meeting
	Students dismissed 2:20

	Fri.
	May 4
	11:30
	School Improvement Day
	Students dismissed 11:30

	Thurs.
	May 10
	2:20
	Faculty meeting
	Students dismissed 2:20

	Wed.
	May 22
	Tentative
	Last day if no emergency days are used during the year
	Tentative (without 5 emergency days

	Mon.
	May 28
	
	Memorial Day
	No school

	Tues.
	May 29
	Tentative
	Teacher Institute
	Tentative (with 5 emergency days) 

 No school

	Wed.
	May 30
	Tentative 10:00 am dismissal
	Last day if 5 emergency days are used during the year
	Report cards go home


INTRODUCTION

This handbook is intended as a guide to acquaint students and parents with the policies and procedures of Ransom Grade School.  The Handbook is only a summary of Board policies governing the District.  Some of the most frequently referenced policies are included near the end of this Handbook in Appendix A.  A full listing of Board Policies is available at the District Office.  These policies are communicated to all persons expected to execute and comply with them.  The Handbook may be amended during the year without notice.  

The Board Policies and Procedures that are included in this handbook provide important information and should be reviewed by both parents and students.  If you have any questions concerning the material in this handbook, please feel free to call the administration at 586-4611.

GENERAL SCHOOL DISTRICT INFORMATION

Accidents
Injuries which occur under school supervision must be reported immediately to the staff member supervising the activity or class.  The supervising staff member will complete an accident form, and the office will notify the parents if appropriate. 

Activities: Absences 

In the event that a student misses classes in the latter half of the day of an extra-curricular event, they will not be allowed to participate in or attend the event, which includes athletic practice sessions.  This policy also applies to absences which occur on Fridays preceding a Saturday event.  An exception will be made when the absence is due to bereavement or with written documentation of a medical appointment or court appearance.

Activities: Conduct

Participants in extracurricular activities must conduct themselves at all times, including after school and on days when school is not in session, and whether on or off school property, as good citizens and exemplars of our school.  Failure to do so may result in removal from the activity.

Activities:  Dance Regulations
Students in grades 6-8 may attend school dances.  If students are authorized by the dance’s sponsor to bring guests, those guests must be in grades 6-8.  All students attending must have a signed permission form.  Students must arrive within 30 minutes of the dance’s scheduled starting time in order to be admitted.  Students will be released only at the end of the dance or to their parents during the dance.  All dances will be chaperoned by at least three pre-approved adults, one of whom is a faculty member.

Activities: Eligibility
The Board of Education for the Allen – Otter Creek School District supports the principle that athletes are students first and players second by requiring each student participating in a sport to maintain a GPA of 2.0 in all subjects and receive no failing grade (F) in any subject in order to participate in athletic competition on a continuous basis.  All subjects will be included in calculating GPA. The subjects of art, physical education, music and computers are prorated when calculating athletic GPA.

At the end of each week a report will be given by the teacher to the athletic coordinator regarding the academic status of each student participating in a sports program.  If a student is deemed ineligible, the student will given written notice on the last day of the week, and the student will contact his/her parent on that day by phone. Coaches will be contacted that day or as soon as possible. Students will remain ineligible Monday through Sunday of the following week. If the student is not failing any subject and is maintaining a "C" average, the student will become eligible for sports activities for the following week.  This evaluation process will take place continuously throughout the school year.
· A student who is deemed ineligible will not be allowed to attend practices until he/she becomes eligible to participate. 
· During games, an ineligible student may not be with the team until he/she becomes eligible to participate. 

· The third time the student is ineligible he/she will be dropped from the team.

Students who receive two behavioral detentions or a suspension in any calendar week will be ineligible to participate in any extra-curricular activities during the next calendar week.  This includes: athletics, cheerleading, dances, academic team, math contest, field trips, and science fair. On Friday, a report will be given by the teacher to the Superintendent regarding the discipline status of each student participating in an extra-curricular program.  

Activities: Participation Requirements
Student participation in school sponsored extracurricular activities is contingent upon the following:

1. Each week the student must meet the academic criteria set forth in the Board policy on Extracurricular and Co-Curricular Activities and the Parent-Student Handbook.

2. Written permission must be given by the Parent(s)/guardian(s) for the student’s participation, giving the District full waiver of responsibility of the risks involved prior to the first day of participation/practice.

3. A physical examination of the student must be conducted by a physician and an                             accompanying statement assuring that the student’s health status allows for active participation must be submitted to the District prior to the first day of participation/practice.

4. The student must show proof of accident insurance coverage either by a policy purchased through the District-approved insurance plan or a parent(s)/guardian(s) written statement that the student is covered under a family insurance plan prior to the first day of participation/practice.  The Board of Education shall annually designate a company to offer student accident insurance coverage.  The Board does not endorse the plan nor recommend that parents secure the coverage and any contract is between the parent and the company.

5. A participation fee of $25 per activity with an activity cap of $50 per child per school year shall be paid for baseball, softball, volleyball, basketball, track, cheerleading scholastic bowl, and math team prior to the first day of participation/practice. There is a $100 dollar cap per family.

Spectator Conduct 

Young students and children are present during extra-curricular activities; therefore, spectators are held to a higher level of personal conduct. If a spectator’s conduct is deemed inappropriate, he/she may be asked to leave the building by the administration. 

Activities: Spectator Rules
1. Cheer for your team, not against the opponent.

2. No one will be allowed to leave the gym except during half-time or between games.
3. There will be no running in the hallways.

4. Visitors will be allowed on the stage only when the concession stand is open.

5. Candy, water and popcorn may be taken into the gym.

6. The locker area of the hallway is off-limits.

7. Additional rules may be added should circumstances warrant.

Admission to School

To be eligible for admission to kindergarten, a child must be 5 years old on or before September 1.  To be eligible for admission to first grade, a child must be 6 years old on or before September 1.  See Appendix A

All students new to our district must provide the following documents:

1. Proof of residency in the district

2. Birth certificate

3. Student Transfer Form (if transferring from another Illinois public school)

4. Up to date dental and health records

5. Custody documents if appropriate

6. Individualized Education Plan if appropriate

7. Additional forms will be provided by the office for parental completion

Asbestos Notice: Asbestos Management Plan Notice
Allen-Otter Creek C. C. S. D. #65 has completed its “asbestos inspection.” An asbestos management plan has been formulated by the school district. This plan is available in the school office for review by the public during regularly scheduled office hours. Every six months any area that has been found to have asbestos present will be re-inspected and assessed. Every three years the building will be re-inspected for the presence of asbestos. Within one year’s time, the school district will repair all areas where asbestos has been detected.

Attendance 

It is the responsibility of the school to aid every child in reaching their fullest educational potential. This can best be achieved through consistent and regular attendance at school.  Compulsory attendance laws place the ultimate responsibility for attendance upon the student and their parents.

Attendance: Perfect Attendance Policy
The district policy on receiving a perfect attendance award for the entire school year will be that the student must be present each day that school is held between the hours of  8:30 a.m. and 3:l5 p.m. with the exception of the lunch period.  If a student is absent for any length of time between 8:30 a.m. and 3:l5 p.m., he/she will not be eligible for the perfect attendance award.  Therefore anyone who is tardy will not be eligible for the award.  (A student will not be counted as tardy if the bus he/she rides is late.)

The district will institute an award for perfect attendance by which all students who have perfect attendance for a nine-week grading period will be recognized by having their name put into a drawing for a special award.  Students will also be recognized by having their names posted on the school bulletin board after each nine week period.

Attendance: Reporting Absences
All absences should be phoned into the school office (586-4611) by 9:00am.  If a student has not been reported absent by his/her parents by 9:00am, school personnel will call the home, work, or emergency numbers to verify the reason for the absence.

Attendance: Truancy Program for LaSalle County

The school may, at any time, informally contact and consult with the truancy caseworker in the development of the most effective services for the student.

Upon the accumulation of 10 days absence whose nature is either in whole or in part questionable, the school will send a letter to the parent/guardian indicating concern regarding the accumulated absences.

Upon the accumulation of 15 days absence whose nature is either in whole or in part questionable, the school will have a conference with the parent/guardian relative to support services appropriate to the individual’s needs.  The school will document all supportive services that are offered and utilized or refused.  If parents do not attend the conference, or if after attending it, the truancy continues, the matter will be turned over to the Truancy Program.  Thereafter, the school’s sole responsibility/obligation is to inform the truancy caseworker of further absences.

Behavioral Expectations

Show respect towards others at all times.  Any displays of name calling, insults, yelling, or use of foul language will result in disciplinary consequences appropriate to the violation.

Show respect for school property at all times.  Any attempts to damage desks, chairs, books, fixtures, equipment, or lockers will be met with appropriate disciplinary consequences and fine.  Damage to school property includes writing graffiti.

Show respect for the personal property of others.  Any damage to or theft of a student’s or staff member’s personal property will result in disciplinary consequences appropriate to the violation and may include sheriff involvement.

In our school building, please:

1.  Talk quietly and keep unnecessary noise to a minimum.

2.  Follow the instructions of the teachers on duty.

3.  Walk quietly in the halls at all times.

4.  Use school owned tape recorders and players, radios, and other powered instruments under the direct supervision of a staff member.  

5.  Keep hands and feet to yourself.

6.  Refrain from gum chewing, wrestling, card playing, or tackle football on school property. 
7.  Do not bring weapons or toys that resemble weapons on school property.

8.  Do not distribute invitations unless all members of the class receive an invitation.

9.  Do not sell or solicit at school without prior permission.

10.  Park your bike immediately upon arrival.  No riding of bicycles at school will be allowed.  No one will ride another child’s bike for any reason.

Bus: Reimbursement  

Parent(s) or legal guardian(s) who must provide transportation to and from school because free transportation is not available for their children, may be eligible to receive money from the state to help offset some of the cost, for example, bus fares or mileage reimbursement for private automobiles.

If you can answer yes to the following questions, you may be eligible to receive reimbursement for providing such transportation.

1. Was the pupil under the age of 21 at the close of the school year?

2. Was the pupil a full-time student in grades kindergarten through 12?

3. Did the pupil either live 1 ½ miles or more from school or live less than 1 ½ miles from school but must be transported due to a serious safety hazard approved by the Illinois Department of Transportation?  (See following paragraphs.)

4. Did the pupil attend a school within Illinois which meets Illinois compulsory attendance laws?

5. Did the parent/guardian incur transportation expenses resulting from transporting the pupil to and from school?

If you answered yes to the above questions, lived in Illinois, and wish to file a claim, you must go to the school where each of your children are enrolled by June 30th of the current year to complete a claim application.  Claim forms should be available from February through June 30th.

In addition, parent(s)/guardian(s) who had pupils living less than 1 ½ miles from the school attended must have already verified that a safety hazard exists by completing an Application for Determination of Serious Safety Hazard at the Regional Superintendent of Schools office for the county in which they live.  The Regional Superintendent of Schools is required to send the Application to the Illinois Department of Transportation within 15 days.  The Illinois Department of Transportation reviews and approves or denies the Application and returns it to the Regional Superintendent of Schools within 30 days.  Upon receipt of the reviewed Application, the Regional Superintendent of Schools will mail it to the parent/guardian who requested the safety hazard be approved.  If the safety hazard is approved, the parent/guardian must go to the school the pupil attends and complete the claim form.  Parents who have received approval of a safety hazard and whose children attend the same school and live at the same address, do not have to reapply for safety hazard verification.

Once all claims are completed at the school, the claim forms will be sent to the Illinois State Board of Education.  If your claim is approved, you should receive a check directly from the state for the lesser of the cost of transporting your child/children or the average per pupil reimbursement paid to public schools for transporting regular education pupils.  If insufficient funds are appropriated by the General Assembly, all claims will be pro-rated.

Bus:  Rules

Any student who will not be riding the bus home must have a note from their parent except when staying after for an after school activity such as athletic practice.  All students who do not ordinarily ride the bus must have a note from their parent stating their destination and a note from the parent of the student to whose home they are traveling. 
School bus riders, while in transit, are under the jurisdiction of the school bus driver.

Riders must:

1.  Be on time at the designated school bus stop and wait for a signal from the driver if crossing the road.

2.  Students may not get on or off the bus while it is moving.

3.  Get on and off the bus in an orderly manner.

4.  Sit where instructed by the bus driver, face the front, and not leave that seat while the bus is in motion.

5.  Talk to other students at a low volume level.  Profanity or obscene language will not be tolerated.  Students should refrain from unnecessary conversation with the driver.

6.  Not eat or drink on the bus.

7.  Be alert to a danger signal from the driver.

8.  Remain in the bus in the event of a road emergency until instructions are given by the driver.

9.  Be absolutely quiet when approaching a railroad crossing.

10.  Keep hands and feet to self.

11.  Not extend any body parts or other objects out the windows.

12.  Keep boots, packages, coats, book bags, feet, and all other objects out of the aisles.

13.  Leave no books, lunches, or other articles on the bus.

14.  Not open the emergency door without permission from the driver.

15.  Be courteous to fellow students and the bus driver.

If a student displays inappropriate behavior on the bus or causes damage to the bus, that student may:

1.  Sit in the front seat of the bus.

2.  Be sent to the office to call parents.

3.  Be given a detention.

4.  Lose bus privileges.
5.  May be held liable for damages

Cell Phones

So as not to disturb the educational environment, students are not permitted to use cell phones on school property during school hours. If a member of the staff or faculty observes a student with a cell phone or hears the phone ring, the phone will be confiscated and brought to the office. The office will contact a parent or guardian, who will be given the phone. Repeated offenses could result in the student receiving detentions. The School is not responsible for cell phones that are lost or stolen. 

Cheating

Under no circumstances will any type of cheating be allowed.  Students who have been caught cheating will receive a “0” for the material on which they were working.  Plagiarism, the use of another’s language, ideas, and thoughts without giving credit to the original author, is a form of cheating.  Detentions may be issued.

Closed Campus

A parent or their designee will be required to come into the office to sign their child in and out whenever the student will be entering or leaving the school grounds during the day. This policy includes leaving for lunch and appointments.

Closing
Occasionally, weather or other unforeseen situations may cause school to close in order to ensure student safety.  The following procedures are in place at such times:

1.
Morning closing - If school is to be closed, school personnel and WSPL Radio 1250 AM are notified. In addition, parents and staff will be contacted using the AlertNow System. 
2.
Closing during school day - Reports concerning road conditions are sought from authorities during severe weather.  In the event that school must be closed early, bus drivers will be notified and radio stations will be called. School personnel will attempt to reach all parents by phone using the AlertNow System prior to dismissal.  This is usually a case where time and telephone service is sorely needed so PLEASE DO NOT CALL SCHOOL as our lines are tied up making necessary arrangements for returning your children home safely.  Working parents should make arrangements with friends or neighbors to cover such emergency situations.

3. 
In case of a school evacuation, students will be housed at the Ransom United Methodist Church.  In case of a community-wide evacuation, students will be housed at Pontiac High School.  Parents may sign-out students at these locations following an evacuation.  The following radio stations will carry such school closing information: WSPL (1250 AM)

Complaints: Parental - Intent

The Board of Education of the Allen – Otter Creek School District encourages resolution of parent complaints on an informal basis at the level closest to the problem; however, a formal written complaint procedure is available.  Interested parties are asked to contact the superintendent regarding the Uniform Grievance Procedure specified in Section 2.260 and Section 6.260 of the Allen – Otter Creek School District's Board Policy Manual.  Persons with complaints about curriculum, instructional materials, and programs should complete a curriculum objection form and use the Uniform Grievance Procedure.  This procedure provides a parent/guardian an opportunity to request that their child be exempt from using particular instructional materials or be excluded from a specific instructional activity.

The Board of Education of the Allen – Otter Creek School District realizes that from time-to-time there will be complaints with regard to classes, school rules, disciplinary consequences, etc.  In order to avoid unnecessary conflict and the consumption of time, the Board asks that complaints be limited to student problems associated with: (1) the actions of a district employee, or (2) curriculum, instructional materials, classroom activity, or school program.  Any circumstance in which a parent, guardian, or other person insults or demeans a district employee on school property or in the presence of pupils will not be tolerated.

The complainant is required to follow each step of the procedure listed below in the resolution of their problem.  This procedure was developed with the goal of providing fairness to all parties involved in a dispute and should provide solutions that will be rendered in a courteous, objective and timely manner.  This procedure provides for appeals up to and including the Board of Education whose decision will be final.  A complaint will not be considered unless the procedure is followed step-by-step.

Complaints: Parental – Criteria

1. The complaint must be student related and should focus on specific behavior (if a district employee is involved) and/or content (if a curricular or programmatic issue is involved).  Initiating a complaint does not give license to an attack on an individual's personal character or their educational style, nor is it a forum to raise a general issue with the school's instructional program and/or administration.

2. The initial complaint should always be registered with the teacher or person in charge of the 
area of complaint.  If a problem occurs in relation to a particular classroom, then the classroom teacher should receive the complaint first and be afforded the opportunity to resolve the problem at their level.

3. If satisfactory resolution is not reached at the first level, the next step will be to contact the superintendent and request a meeting with all interested parties (where possible).  If a mutually agreed upon decision cannot be reached, then the superintendent shall make a summary judgment regarding the issue or problem in question and specify any remedies.

4.
The final step is to request a hearing before the Board of Education, who will listen to the particulars of the complaint from the perspective of each participant.  To request a hearing, the complainant must contact the superintendent no fewer than three (3) business days prior to the next regularly scheduled board meeting to have their name placed on the agenda under executive session.  The Board reserves the right to establish a time limit on each participant in presenting the specifics of their dispute.  After hearing the complaint, the Board shall make summary judgment regarding the dispute and specify any remedies.  This could include having the parties re-examine their efforts to solve the problem on their own before making a final decision. 

Computer: Code of Ethics

Students and staff using the District's Internet access will abide by the following regulations:

1. Users must respect the privacy of others.  Users shall not intentionally obtain copies or modify files, passwords, or data that belong to anyone else.

2. No one should forward personal material without prior consent.

3. All users must respect the legal protection provided by copyright license to programs, books, articles, and data.

4. Users must respect the integrity of computing systems; for example, no one should develop programs that harass other users, or attempt to infiltrate a computer or computing system.

5. No advertising for profit nor campaigns for political office are allowed through the Network.

6. No personal phone numbers or addresses may be included.

7. Users must respect the rights of other individuals and not use language that is abusive, profane, or offensive.

8. Electronic Mail is not guaranteed to be private.  Messages dealing with inappropriate or illegal activities will be reported to the appropriate authority.

9. Passwords are not to be used by unauthorized individuals.  Individuals given the District's passwords will assume the responsibility for use of those passwords.  If a staff member feels that there is a security problem on the network or misuse of a District password, the matter should be reported to the principal/superintendent.

10. All must abide by existing Federal & State laws in force regarding electronic communication.  This includes accessing information with authorization, giving passwords out, or causing a system to malfunction.  These laws carry penalties of up to 20 years in prison.

11. Access to the Internet is considered a privilege.  Anyone found using access in a way deemed inappropriate will be denied privileges.

Teachers wishing to link outside sites to district server must thoroughly check all material and links prior to submission.  All contents on the school's server must be first approved by the principal/superintendent.  Student projects posted on the district server must be approved by the principal/superintendent.

Any student wishing to maximize his/her involvement with the school’s technology program must return a signed copy of the Parent Signature Form at registration which includes Allen – Otter Creek School District Computer Code of Ethics.  

The Allen – Otter Creek  School District makes no warranties of any kind, whether expressed or implied, for the service it is providing.  The Allen – Otter Creek School District will not be responsible for any damages a user may suffer, including loss of data.  The Allen – Otter Creek School District will not be responsible for the accuracy or quality of information obtained through this Internet connection.

Computer: Games
It is a goal of  the Allen – Otter Creek  C.C.S.D. #65 to promote the acquisition of computer literacy skills and to encourage children to develop higher order reasoning abilities through the exploration of various computer software packages which includes computer games.  It is not, however, the school district's intent to promote the use of computer programs which depict graphic violence or contain inappropriate language.  

In spite of the fact there are many violent video games designed for use with home entertainment systems and that these games are readily available to child purchasers. It is important that video games and computer programs which may foster violent tendencies not be used in the school setting.
As mentioned previously, it is the policy of the Allen – Otter Creek School to pay close attention to the software rating systems currently in use in the computer industry when purchasing software and/or making programs available for use by students on school computers.  Most game publishers mark their products with a symbol that indicates the level of violence and foul language.   A computer game with a label that indicates use by students over 15 years old or contains violence or foul language will not be used at Ransom Grade School. 
Any computer game that does not contain a rating must first be previewed by the superintendent, a teacher, and a board member.  This review committee must reach consensus as to whether or not the computer program will be allowed for use in the school.  If the computer program is approved, the review committee must specify which age group is allowed to use the program.

Computer: Internet Use

High-bandwidth Internet access has been available to students and teachers of Allen – Otter Creek School since February 1997.  This service offers vast, diverse and unique resources to both students and faculty.  The Internet is an electronic highway connecting thousands of computers all over the world and millions of individual subscribers.  Students and teachers have controlled access to:

1. 
E-mail (Electronic mail) - to people in Ransom and all over the world.

2. WWW (World Wide Web) - Graphical interface to other sites all over the world.  Through this platform, one may see and get resources from thousands of archives worldwide.

3. Discussion groups on a wide variety of topics ranging from ethnic cultures to the environment to music to politics.

With access to computers and people all over the world also comes the availability of material that may not be considered to be of educational value in the context of the school setting.  There may be some material or individual communications which are not suitable for school-aged children.  The Allen–Otter Creek School District views information gathered from the Internet in the same manner as reference materials available at Allen – Otter Creek  School.  Specifically, the district supports resources that will enhance the learning environment with directed guidance from the faculty.  Exploration and manipulation of resources is encouraged.  However, it is impossible to control all material on a global network and an industrious user may discover inappropriate information.

At the Allen – Otter Creek School, student access to, and use of, the Internet will be available only through a teacher/staff account, and as such, should be under teacher direction and monitored as any other classroom activity.  Direct supervision is highly recommended!  The Allen – Otter Creek  School District, however, cannot prevent the possibility that some users may access material that is not consistent with the educational mission, goals, and policies of the school district since Internet access may be obtained outside the school setting.
Conferences
Parent-teacher conferences are scheduled twice each year, and attendance is encouraged.  It is the responsibility of the parent/guardian to reschedule a conference that he/she cancelled.  In addition to regularly scheduled conference days, parents and teachers are encouraged to meet whenever a question or problem should arise.  
Disability Accommodations
Accommodations for disabled individuals wishing to attend parent conferences, school programs and Board of Education meetings will be made upon a request to the Superintendent.
Disaster Plan
Allen Otter-Creek CCSD #65 has a Situation Management Plan in place, and district personnel have been instructed in its proper use. Each classroom in the district has a posted Evacuation Plan for both fires and tornadoes.  In the event of a fire, a loud fire alarm will sound.  Students are to evacuate their classroom and exit the building by using the proper exit designated on the classroom map.  In the event of a tornado, a loud series of three bell alarms will sound and the students will be directed to their designated areas. If a dangerous situation should arise, a code red plan will go into effect. Students and teachers will be notified using the paging system.  A code red drill is conducted once a year. 
In case an evacuation of the school grounds is required, students will be removed to Ransom United Methodist Church.  If the superintendent determines that students must be dismissed, they will be transported via bus to their homes or released to parents by the Superintendent upon receipt of a parent’s signature.

Discipline: Corporal Punishment
Allen Otter-Creek CCSD #65 does not permit the use of corporal punishment.

Discipline: Grades K-8

All student behavior in Allen Otter-Creek CCSD #65 is based on respect and consideration for the rights of others.  It is expected that students both individually and in groups shall comply with teachers and administration.  All students are also subject to the behavioral programs of their individual classrooms.  Disobedience or open defiance of the authority of the staff shall constitute cause for disciplinary action that may result in suspension or expulsion from school.  Faculty and staff include, but are not limited to, administrators, teachers, substitutes, aides, supervisors, secretaries, bus drivers, nurses, kitchen help, maintenance personnel, and other support staff. All discipline policies are in effect when a student is going to or from school. 

The following regulations apply to all school activities at home and away.

 Individual teachers/volunteers will establish rules and regulations for their own classrooms.  Minor infractions of the rules and regulations will be dealt with by the individual teachers/volunteers who are present at the time that the infraction occurs. Major infractions of the rules and regulations will be dealt with by the administrator.

The range of disciplinary options may include but are not limited to:

-Time-Out (asked to sit quietly in a specified location for a period of time)

-Overcorrection (asked to do something over again or fix something that was

 broken)

-Withholding Privileges (student prohibited from doing something like free-time, 

PE, etc.)

-Writing Assignment (x number of sentences to be completed by a specified 

deadline)

-Late Study (time spent in the teacher’s classroom after school)

-Detention (time spent in the office after school)

-In-School suspension (full day spent in Principal’s office, including lunch)

-Out-of-School suspension ( prohibited from attending school for 1-10 days)

-Sheriff involvement (for any violation of the law including disorderly conduct or 

battery for fighting)

-Recommendation for Expulsion (Board of Education action to prohibit a student                            

from attending school for up to 1 year)

Discipline: Grades 5-8, Additional Regulations
A distinction is made between minor and major student infractions resulting in a two-tiered discipline program consisting of:

1. Late Study - Late Study, used for all minor academic infractions, is conducted daily by 5th-8th grade teachers and is instructional in nature. Minor infractions include, but are not limited to the third offense of any behavior or combination of behaviors listed below:

· Tardiness

· Failure to line-up properly

· Unprepared for lesson

· Loud in the hallway

· Impolite to others

· Lack of respect for others (minor incident)

· Challenging authority (minor incident)

· Teasing and horseplay

· Not minding own business

· Unruly behavior on playground or in gym

· Not completing homework assignment

· Not following directions

2.  Detention - Detention, used only for major behavioral infractions, is conducted by the principal and is punitive in nature.  Major infractions include but are not limited to:
· Lying

· Lack of respect for others (major incident)

· Challenging authority (major incident)

· Fighting

· Defiance

· Chronic minor infractions

· Violation of the Handbook’s list of serious violations

· Disruption of class

· Rude behavior

· Refusing to work

· Forgery

· Cheating

· Use of cell phones, pagers, etc. during school hours

· Accumulation of fourth missing assignment in a quarter when missing assignments are tallied for all classes.

The school maintains a “zero tolerance” for the violation of any school rule; however, a teacher is encouraged to give two warnings to a student prior to assigning a late study or a detention.  Teachers may immediately assign detentions in cases of gross misconduct.  Parents will be notified of student discipline problems via a “pink slip” form.  This form provides detailed information regarding each student incident that might result in a warning, a late study, or a detention.  Parents are required to sign and return this form to the school along with any written comments.  

Discipline: Suspension

Additional and more restrictive disciplinary action is occasionally required beyond the detention level.  For this reason, an in-school or out-of-school suspension may be indicated. A student may be suspended for gross disobedience or for persistent disregard for the rules and regulations. In most instances, an in-school suspension is the preferred method of discipline.  Students may be suspended or recommended for expulsion for a serious violation of school rules.  Serious violations include but are not limited to: 

1. Possession, use, or distribution of tobacco

2. Possession, use, or distribution of alcoholic beverages

3. Possession, use, or distribution of drugs, marijuana, or look-alikes

4. Defiance of faculty authority

5. Intent to do bodily harm to self or others

6. Theft

7. Setting false fire alarms

8. Bomb threats

9. Intimidation / Bullying

10. Damage to school property

11. Profanity or obscenity directed at another individual

12. Behavior which is detrimental to the students or school environment

13. Violations of criminal law

14. Harassment and discrimination based on race, sex, physical or mental disability, national origin or religion

15. Violations of the Computer Code of Ethics

16. Possession of a weapon

17. Assault

18. Other offenses not listed
Discipline: Suspension – In-School

A student will be assigned an in-school suspension for the following reasons:

1. After three (3) detentions within one nine week grading period.

2. For gross disobedience or persistent disregard for the school’s rules and regulations.
The procedure for an in-school suspension is as follows:

1. The student will report to the Principal’s office upon arrival at school in the morning.  He or she will spend the day in the office under the Principal’s supervision and will complete a series of seatwork assignments.  

2. The student will eat lunch in the office and will not be allowed to associate with other students throughout the day.  These restrictions apply also to art, physical education, music, and all recesses.  In school suspensions can be assigned in increments of one to five (5) days.
Discipline: Suspension – Out-of-School

An out-of-school suspension is rarely the disciplinary option of choice unless a student’s presence in the building poses a health and safety risk, or some form of school violence has occurred.   Students suspended from school will be counted absent, and will make up all missed work. Each make-up assignment will be decreased by 2.5 percent for each day of suspension beginning on the due date for the assignment. All make-up work is due immediately upon return to school, and the student should be prepared to take all missed quizzes and tests. Students can be suspended out-of-school for up to ten (10) days. 

Discipline: Other Offenses Not Listed
Proper disciplinary action will be taken when any student endangers the safety and welfare of other school community members.
Dress Code
Clothing and grooming styles which are distracting and inappropriate for the educational environment must be modified to reflect favorably on both the school and the individual.  Students who, in the opinion of the school, dress so as to create a health or safety problem or dress in such a way as to substantially disrupt the educational processes will be sent home to change clothes.  Shorts and skirts worn to school must be of modest length so as not to disrupt the educational process mentioned above. No shorts or flip-flops of any kind may be worn between October 31th and April 1st.
Some of the dress which does not fit the acceptable grooming standard include:

1. Outerwear such as stocking caps, hats, coats, jackets, or vests are not to be worn in the classrooms since rooms are kept at moderate temperatures, comfortable in which to work

2. Tank tops/muscle shirts/sleeveless shirts 
3. Cut-offs/spandex shorts

4. Tops with objectionable sayings or slogans, including drug, alcohol and sexual references.
5. Tops that expose stomachs and backs. 
6. Flip flop shoes in gym or outdoors
7. Pants and shorts that are ripped above the knee, unless the pant is patched inside or outside.  
8. Any other attire deemed inappropriate by the school staff
Driving: Student Drop Off/Pick Up

Students should be dropped off or picked up in the west lane at the main east door of the school. 
Early Release Days

Periodically throughout the school year, students will be released early.  On these days a change will be made in the regular schedule.  All buses will run their regular routes at an earlier time.

Equal Educational Opportunities

Equal educational opportunities shall be available for all students without regard to race, color, national origin, ancestry, sex, ethnicity, language barrier, religious beliefs, physical and mental handicap or disability, or economic and social conditions, or actual or potential marital or parental status.  See Appendix A.

Fees

Student fees are set annually by the Board of Education.  School fees are due no later than October 15th. Unpaid fees will be referred to a collection agency. Parents/guardians may apply for a waiver of fees due to financial hardship by contacting the superintendent at 586-4611.  The approved fee schedule for is listed below.
Allen – Otter Creek CCSD #65

Schedule of Fees for 2011-2012 School Year

	Fee
	Grade
	Amount

	Book rental
	K-8
	$55.00

	Student planner
	4-8
	$6.00

	**Milk fee (1/2 pt. daily)
	K
	$63.00

	Room parties / events
	K-8
	$3.00

	Breakfast
	K-8
	$1.00

	Lunch
	K-3
	$1.80

	Lunch
	4-8
	$2.00

	Lunch
	Adult
	$2.10

	**             Milk
	K-8
	$.35

	Extracurricular fee
	5-8
	$25.00/activity  Not to exceed $50 per student per year or $100 per family per year

	Uniform Security Deposit
	5-8
	$15 per uniform To be returned in same-condition-as-issued.

Damaged or lost uniforms: Forfeit the $15.00 deposit and/or be required to pay for the uniform, whichever is the greater amount
Uniform Cost for Replacement
Softball             Check with Coach

Baseball            Check with Coach

Girls BB            $50.00 Shorts 

                          $50.00 Top

Boys BB            $50.00 Shorts 

Girls BB            $50.00 Top

Volleyball         $52.00 Complete

                            Uniform

Track                 $25.00 Shorts 

	Fax
	Individual request

(No fee for community groups)
	$3.00 first page + $1.00 each additional page

	Laminate
	Individual request

(No fee for community groups)
	$.50 / ft.

	Athletic Admission
	Adult

Senior

Visiting Student

AOC Student

Family/year

(2 adults and siblings) 

Grandparent (individual)
	$3

$2

$2

$0

$45

$15


** Milk price is subject to change
Field Trips

Many classes take field trips throughout the year, and students are sometimes required to go on the trip by their instructor.  The procedure for going on field trips is as follows:

1. Students are given a Field Trip Permission form by the instructor.

2. The Field Trip Permission form is taken home for parental review and signature.

3. The students then return the form to their teachers. 

4. Students returning from field trips must remain in school until the dismissal bell.
Fines

Books are rented and must be returned in good condition.  If not, you must pay for them.  Damage to school property by any student shall be promptly repaired at the student's expense.  There will be a $25.00 charge for all returned checks.

Gangs

The presence of gangs or gang-related activities on school grounds is strictly prohibited.  Student involvement in gangs, as a gang member or gang associate, or in gang related activities on school grounds, while school is in session, or at school-related events, including the display of gang symbols or paraphernalia, is strictly prohibited.

Grading: Grade Point Averaging

The criteria used to calculate a student’s grade point average is detailed below.  All academic subjects such as Language Arts, Math, Science, and Social Studies are used in calculating G.P.A.  The subjects of art, computer, physical education, Health, and music will be calculated on a weighted scale for GPA. Non-Core subjects will receive a weight based on the number of times that the class meets (time factor) and Academic weight (rigor).  
	Grade
	Grade %
	Grade Points

	A
	95-100
	4.00

	A-
	92-94
	3.66

	 B+
	89-91
	3.33

	B
	85-88
	3.00

	B-
	82-84
	2.66

	 C+
	79-81
	2.33

	C
	75-78
	2.00

	C-
	72-74
	1.66

	 D+
	69-71
	1.33

	D
	65-68
	1.00

	D-
	62-64
	.66

	F
	Below 62
	0


Grading: Honor Roll

Any student in grades 5-8 with a grade point average of 3.50 or better in their academic subjects will be listed on the high honor roll.  Any student with a grade point average of 3.00 to 3.49 will be listed on the honor roll.  Any student receiving a D, F, or U in any subject area will be ineligible for the honor roll during that grading period.  

Grading: Honors at Graduation

At graduation, the 8th grade student with the highest composite grade point average for subjects taken at Allen-Otter Creek CCSD during the 8th grade year will be named Valedictorian and the student with the second highest average will be named Salutatorian. In the event of a tie, co-honors will be awarded. 

Students, who are receiving RTI program services or have an IEP and are not present in the classroom during instruction, may receive a modified grade for the course or modified work. Students, who receive a modified grade for coursework that they missed or modified work, are not eligible to be named Valedictorian or Salutatorian. 
Composite grade point averages for the 8th grade year will be compiled as follows:

At the end of each 8th grade quarter, all subjects will be assigned points according to the scale above, added together, and divided by the number of subjects to determine the composite GPA for that quarter.  At the end of the year, the composite GPA for each of the four (4) quarters will be added together and divided by four (4) to determine the composite GPA for all subjects during the 8th grade year.  To be eligible for the award, the student must have received grades from Allen-Otter Creek CCSD for each of the four (4) quarters during the 8th grade year and be registered at Allen-Otter Creek CCSD by Sept. 1st. 

At the graduation ceremony, the two (2) 7th grade students with the highest compiled GPA for the 7th grade will be designated as honor guard to lead the graduates.  Calculation of GPA and tie-breakers will be handled in the same manner as outlined for 8th grade honor students.
Grading: Mid-Term Reports (Grades 5-8)

Mid-term reports are sent home as an indication to parents that their child is experiencing difficulty in a particular subject area and may be in danger of failing for the grading period.  It is hoped that early notification of the situation will help to remedy the problem.
Grading: Report Cards

Report cards are issued four times a year, after each nine week period of school work.  The cards are sent home with the students as a report to parents.  The grading system is listed on each report card.  The envelope should be returned to school after it has been signed to indicate that it has been received by the parents.  We encourage constructive responses to grades be returned with the report cards.

Health: Physical Exams and Immunization

Students entering kindergarten and fifth grade must have physical examinations and immunizations required by the Illinois School Code.  Students who have not complied with this policy will be excluded from school until such time as compliance is made and proof is submitted to the school authorities. Students entering K, 2, and 6 must have a dental examination.

All students going out for athletics, including cheerleading, must have a physical examination on file in the office by the first day of practice.  The cost is the responsibility of the parent.

Health: Medication

All medication, whether prescription or over the counter, must be brought to the school office.  The school will not provide any kind of medication.  Parents must provide written permission to the school for the child to take the medication, stating the time it is to be taken, the amount to be taken, and it must be in the original container with the student’s name on it.  Inhalers may be carried and self administered in accordance with School Board Policy 

Health: Medicaid Claim Intent

Medicaid reimbursement is a source of federal funds approved by Congress to help school districts maintain and improve special education services.  Therapy and diagnostic services provided to children are partially reimbursable.  With your written permission, Allen-Otter Creek will claim Medicaid/Kidcare reimbursement for services provided.  These claims will have no impact on your ability to receive Medicaid funding either now or anytime in the future.  Please secure and complete a Parental Consent to bill Medicaid form from the office.

Health: Screening for Vision and Hearing
Vision and hearing screening is mandated in the State of Illinois. Vision screening is not a substitute for a complete vision evaluation by an eye doctor.  Your child is not required to undergo this vision screening if an optometrist or ophthalmologist has completed and signed a report form, indicating that an examination has been administered within the previous 12 months.

Health: Services for Visually and Hearing Impaired Students

Public Act 94-0376 requires all Illinois public schools to notify parents of visually or hearing impaired students of the services provided by the Illinois School for the Deaf and Illinois School for the Visually Impaired in Jacksonville, Illinois.  Information on these schools is available from the school office upon request.

Homework
Homework is an assignment to be prepared outside of class time.  Homework is to be turned in on the assigned date.  Each teacher will decide if extra time will be allowed for homework assignments.

Insurance
During registration, students will be given an opportunity to purchase accident insurance.  Students may purchase either of the following: 24-hour health insurance or school-time insurance only. 

Kindergarten

Kindergarten is full-day each day of student attendance.  Please notify the office if you wish to elect a half-day Kindergarten option.  If sufficient interest exists, a half-day program may be offered.

Lockers

Hall lockers will be assigned to students in grades 5-8.

The administration maintains and controls the lockers and thereby has the prerogative to periodically conduct inspections of the equipment and its contents.  This statement should be considered "Prior Notice" of locker search procedure. The school cannot be held responsible for lost and/or stolen property from student lockers.

1.  Padlocks are not allowed without administrative and parental approval.  All locks must be school issued.

2.  Students should not keep valuables in their lockers. If valuable items must be brought to school, they may be temporarily stored in the school office.

3.  Lockers should be kept neat.

4.  Locker doors should be closed quietly.

5.  Each student is responsible for an assigned locker and must treat it with respect.  Purposeful damage to a locker will result in the loss of locker privileges and restitution.

6.  Items which are not permitted in lockers include weapons, alcoholic beverages, tobacco products, controlled substances or dangerous drugs, noisemakers, explosives, or other items which are prohibited by federal, state, or local law.

Lost & Found
All articles found on school premises should be turned in to the school office.  Students who have lost articles should check in the office.
Lunch: Conduct
1. Use good manners and exhibit courteous eating habits.

2. Lunches may be brought from home, but carbonated beverages and full sized candy bars are prohibited.

3. Students may not share food during lunch.

4. Consume all food and drink in the cafeteria.

5. Take all trays and eating utensils to the appropriate places.

6. Students’ parents must sign them in and out at the office if they leave campus to go home for lunch.

7. Students who leave campus during lunch may not bring beverage, food, candy, or snacks back to school with them.

8. The privilege of leaving the campus to eat lunch at home may be rescinded if behavior warrants.
Lunch: Money

Students may deposit lunch money with cafeteria staff before school each day.  Please deposit a minimum of $10.00 at a time.  Parents will be notified when lunch account balances are low.  After two charges are extended, students will not be given a hot lunch.  Applications for free or reduced lunches are distributed with registration materials and are available in the office throughout the school year.  If you feel your financial situation will qualify you to participate in the free or reduced lunch program, please request an application.

No Child Left Behind:  Advisory Council

Allen Otter-Creek CCSD #65 has an advisory council that is charged with monitoring the distribution of Title 1 funds as set forth in the No Child Left Behind Act.  The council consists of parents, teachers, and building administrators. 

No Child Left Behind: Constitutionally Protected Prayer

Allen-Otter Creek CCSD #65 has no policy that prevents, or otherwise denies participation in, constitutionally protected prayer. The First Amendment forbids activity that is sponsored by government agencies but protects religious activity that is initiated by private individuals—including students. Therefore, students may read their Bibles or other scriptures, say grace before meals, and pray or study religious materials with fellow students during recess, the lunch hour, or other non-instructional time to the same extent that they may engage in nonreligious activities.

At the same time, Allen-Otter Creek C. C. S. D. #65 may not “compel” students to participate in prayer or other religious activities. Nor may teachers, school administrators or other school employees, when acting in their official capacities as representatives of the state, encourage or discourage prayer, or participate in such activities with students.

No Child Left Behind: Requirements

Because Allen-Otter Creek C. C. S. D. #65 receives Title I funding, it is required to notify parents that they have the right to inspect the credentials of their child’s classroom teacher(s). To do so, simply write a letter of request to the District Office. We will send the requested information within 10 days of receipt of the letter.

In addition, the law requires Allen-Otter Creek C. C. S. D. #65 to notify parents that all teachers of Allen-Otter Creek are highly qualified and meet the certification requirements for teaching as established by the Illinois State Board of Education.

Finally, new regulations require that parents be notified of the Districtwide and School Parental Involvement Policy and the School-Parent Compact.  Those documents are given below.

Districtwide and School Parental Involvement Policy
From the Parental Involvement: Title I, Part A Non-Regulatory Guidance (April 23, 2004)

PART I.
GENERAL EXPECTATIONS
The Allen-Otter Creek CCSD #65 agrees to implement the following statutory requirements:

The school district will put into operation programs, activities and procedures for the involvement of parents in all of its schools with Title I, Part A programs, consistent with section 1118 of the Elementary and Secondary Education Act (ESEA). Those programs, activities and procedures, including the process of school review and improvement under section 1116, will be planned and operated with meaningful consultation with parents of participating children.

Consistent with section 1118, the school district will work with its schools to ensure that the required school-level parental involvement policies meet the requirements of section 1118(b) of the ESEA, and each include, as a component, a school-parent compact consistent with section 1118(d) of the ESEA.

The school district will incorporate this districtwide parental involvement policy into any existing LEA plan developed under section 1112 of the ESEA.

In carrying out the Title I, Part A parental involvement requirements, to the extent practicable, the school district and its schools will provide full opportunities for the participation of parents with limited English proficiency, parents with disabilities, and parents of migratory children, including providing information and school reports required under section 1111 of the ESEA in an understandable and uniform format and including alternative formats upon request and, to the extent practicable, in a language parents understand.

If the LEA plan for Title I, Part A, developed under section 1112 of the ESEA, is not satisfactory to the parents of participating children, the school district will submit any parent comments with the plan when the school district submits the plan to the State Department of Education.

The school district will involve the parents of children served in Title I, Part A schools in decisions about how the 1 percent of Title I, Part A funds reserved for parental involvement is spent, and will ensure that not less than 95 percent of the 1 percent reserved goes directly to the schools.

The school district will provide such other reasonable support for parental involvement activities under section 1118 of the ESEA as the parents may request.

The school district will be governed by the following statutory definition of parental involvement, and expects that its Title I schools will carry out programs, activities, and procedures in accordance with this definition:

Parental involvement means the participation of parents in regular, two-way, and meaningful communication involving student academic learning and other school activities, including ensuring-

(A) that parents play an integral role in assisting their child's learning;

(B)that parents are encouraged to be actively involved in their child's education at school;

(C) that parents are full partners in their child's education and are included, as appropriate, in decision-making and on advisory committees to assist in the education of their child;

(D)the carrying out of other activities, such as those described in section 1118 of the ESEA.

DESCRIPTION OF HOW DISTRICT AND SCHOOL WILL IMPLEMENT REQUIRED PARENTAL INVOLVEMENT POLICY COMPONENTS 
The Allen-Otter Creek CCSD #65 district will take the following actions to involve parents in the joint development of its district-wide parental involvement plan under section 1118 of the ESEA:

Solicit oral input from parents of served students on an ongoing basis.

The Allen-Otter Creek CCSD #65 will take the following actions to involve parents in the process of school review and improvement under section 1116 of the ESEA:

Solicit oral input from parents of served students on an ongoing basis.

Meet annually with selected parents to solicit input on how funds will be spent in support of 

Title I activities.

The Allen-Otter Creek CCSD #65 will provide the following necessary coordination, technical assistance, and other support to assist Title I, Part A schools in planning and implementing effective parental involvement activities to improve student academic achievement and school performance:

The Superintendent will schedule and facilitate an annual meeting of selected parents and Title I 

funded employees. 

The Allen-Otter Creek CCSD #65 will take the following actions to conduct, with the involvement of parents, an annual evaluation of the content and effectiveness of this parental involvement policy in improving the quality of its Title I, Part A schools. The evaluation will include identifying barriers to greater participation by parents in parental involvement activities (with particular attention to parents who are economically disadvantaged, are disabled, have limited English proficiency, have limited literacy, or are of any racial or ethnic minority background). The school district will use the findings of the evaluation about its parental involvement policy and activities to design strategies for more effective parental involvement, and to revise, if necessary (and with the involvement of parents), its parental involvement policies.

The Superintendent will schedule and facilitate an annual meeting of selected parents and Title I
  funded employees.   A review of the parental involvement policy by all attendees will be on the 

agenda.

The Allen-Otter Creek CCSD #65 will build school and parent capacity for strong parental involvement, in order to ensure effective involvement of parents and to support a partnership among the school involved, parents, and the community to improve student academic achievement through the following activities specifically described below:


An annual invitation for participation in Title I information and planning activities will be 


issued via the Student Handbook.

The school district will, with the assistance of its schools, provide materials and training to help parents work with their children to improve their children's academic achievement, such as literacy training, and using technology, as appropriate, to foster parental involvement, by:

The Superintendent will schedule and facilitate an annual meeting of selected parents and Title I 

funded employees. 

Parent – Teacher Conferences

Newsletter and Handbook publications
The school district will, with the assistance of its schools and parents, educate its teachers, pupil services personnel, principals and other staff, in how to reach out to, communicate with, and work with parents as equal partners in the value and utility of contributions of parents, and in how to implement and coordinate parent programs and build ties between parents and schools, by conducting an annual review of the Faculty Handbook.
The school district will take the following actions to ensure that information related to the school and parent-programs, meetings, and other activities is sent to the parents of participating children in an understandable and uniform format, including alternative formats upon request, and, to the extent practicable, in a language the parents can understand:

· Parent – Teacher Conferences

· Newsletter and Handbook publications

The Allen-Otter Creek CCSD #65 will hold an annual meeting to inform parents of the school's participation in Title I, Part A programs, and to explain the Title I, Part A requirements and the right of parents to be involved in Title I, Part A programs. The school will invite all parents of children participating in Title I, Part A programs to this meeting, and will encourage them to attend, by listing the meeting on the annual school calendar.

The Allen-Otter Creek CCSD #65 will provide parents of participating children information in a timely manner about Title I, Part A programs that includes a description and explanation of the school's curriculum, the forms of academic assessment used to measure children's progress, and the proficiency levels students are expected to meet by holding parent-teacher conferences twice annually.

The Allen-Otter Creek CCSD #65 will provide each parent an individual student report about the performance of their child on the State assessment in at least math, language arts and reading by providing ISAT results during parent-teacher conferences.

The Allen-Otter Creek CCSD #65 will take the following actions to provide each parent timely notice when their child has been assigned or has been taught for four (4) or more consecutive weeks by a teacher who is not highly qualified within the meaning of the term in section 200.56 of the Title I Final Regulations (67 Fed. Reg. 71710, December 2, 2002) by mailing notice to homes of affected students.

The Allen-Otter Creek CCSD #65 will provide assistance to parents of children served by the school, as appropriate, in understanding topics by providing information and answering questions during parent-teacher conferences..

The Allen-Otter Creek CCSD #65  will provide materials and training to help parents work with their children to improve their children's academic achievement, such as literacy training and using technology, as appropriate, to foster parental involvement, by providing information and answering questions during parent-teacher conferences.

PART IV. ADOPTION

This Districtwide and School Parental Involvement Policy has been developed jointly with, and agreed on with, parents of children participating in Title I, Part A programs.

This policy was adopted by the Allen-Otter Creek CCSD #65 on January 18, 2006 and will be in effect until revisions are determined to be necessary by the annual review team. The school district will distribute this policy to all parents of participating Title I, Part A children on or before September 1 of each school year.

School-Parent Compact

From the Parental Involvement: Title I, Part A Non-Regulatory Guidance (April 23, 2004)

The Allen-Otter Creek CCSD #65 and the parents of the students participating in activities, services, and programs funded by Title I, Part A of the Elementary and Secondary Education Act (ESEA), agree that this compact outlines how the parents, the entire school staff, and the students will share the responsibility for improved student academic achievement and the means by which the school and parents will build and develop a partnership that will help children achieve the State's high standards.

This school-parent compact was adopted by the Allen-Otter Creek CCSD #65 on January 18, 2006 and will be in effect until revisions are determined to be necessary by the annual review team

School Responsibilities
Ransom Grade School will:

· Provide high-quality curriculum and instruction in a supportive and effective
learning environment that enables the participating children to meet the State's
student academic achievement standards through thorough implementation of the existing curriculum and annual school improvement activities.

· Hold parent-teacher conferences (at least annually in elementary schools) during
which this compact will be discussed as it relates to the individual child's achievement.

· Provide parents with frequent reports on their children's progress. Specifically, the
school will provide quarterly grade reports.

· Provide parents reasonable access to staff.

· Provide parents opportunities to volunteer and participate in their child's class and to observe classroom activities.

Parent Responsibilities
We, as parents, will support our children's learning in the following ways:

·
Encourage attendance.

·
Ensuring that homework is completed.

·
Monitoring amount of television children watch.

·
Volunteering in child's classroom when appropriate and applicable.

·
Participating, as appropriate, in decisions relating to my child's education.

·
Promoting positive use of my child's extracurricular time.

·
Staying informed about my child's education and communicating with the school by promptly reading all notices from the school or the school district either received by my child or by mail and responding, as appropriate.

·
Serving, to the extent possible, on policy advisory groups.

Student Responsibilities
We, as students, will share the responsibility to improve our academic achievement and achieve the state's high standards. Specifically, we will:

·
Do homework every day and ask for help when need it.

·
Attempt to read at least 30 minutes every day outside of school time.

·
Give parents or the adult who is responsible for student welfare all notices and information 


received by me from my school every day.
Passes

When a student receives permission to leave the classroom for any reason, the student must make-up classroom time missed at his/her next available free time period. 
 Students must have written permission to use the phone and may not use the phone if an adult is not in the office. 

Personal Items
Parents should discourage students from carrying money for personal use to school.  If it is necessary to carry money for personal use, it should be brought to the school office in the morning.  The school is not responsible for lost or stolen property.  We suggest that all personal articles be plainly marked with the student's name.  Students are not to use electronic games, cell phones, pagers, and other electronic entertainment devices in school unless they have permission from school administration. 

Pesticide Notice: Integrated Pest Management Plan Notice

Allen-Otter Creek CCSD #65 uses an integrated pest management program consisting of routine inspections and as needed placement of pest control traps.  The district contracts with a professional pest control service to assist in maintaining a safe and pest free environment for the students of our district.  While we do not routinely use pesticides, it is possible that an application may become necessary.  Please notify the office if you want written notification prior to the application of pesticides to school property.

PE: Attendance

Excuses for not participating in a physical education class will be granted upon receipt of a signed note of explanation from the parent --not to exceed 3 days.  More than 3 days will be granted upon a doctors signed statement or conference with parent.

Students who have been excused from participating in physical education class for health reasons will not be permitted to participate in school sponsored athletic events the same day.

PE: Clothing
All students must have a pair of tennis shoes dedicated only to PE use.  Gym shoes must be worn for all physical education classes. No street shoes of any type will be allowed on the gym floor.  Students in grades 4-8 must have an appropriate change of clothing for use in PE.

Privacy: Directory Information

Directory information may be disclosed with prior notice to the parent/guardian. If parent(s)/guardian(s) do not wish directory information to be released, they must notify the Records Custodian or other official in writing before October of the current school year that he does not want any or all of the directory information disclosed.  Directory information includes the student's name, address, telephone listing, date and place of birth, major field of study, participation in officially recognized activities and sports, dates of attendance, awards received, the most recent previous educational agency or institution attended, and parents/guardians names and addresses.

Privacy: The Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights with respect to the student’s education records.  These rights are:

1. The right to inspect and review the student’s education records within 45 days of the day the School receives a request for access.

2. The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate.

3. The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure without consent. 

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School District to comply with the requirements of FERPA. 




Family Policy Compliance Office




U.S. Department of Education




400 Maryland Avenue, S.W.




Washington, D.C. 20202-4605

Promotion 

Placement, promotion, or retention shall be made by the Principal in consultation with parents and classroom teachers.  A decision will be made in the best interests of the student after careful evaluation of all of the factors relating to the advantages and disadvantages of the alternatives.

Retention procedures will be implemented after the first semester when a student has not shown academic progress due to prolonged absence, social immaturity, or a lack of mastery of basic skills in academic subject areas.

Recess and Playground
1.  Students will not throw rocks, snowballs, or ice balls, etc.

2.  The playground equipment is to be used only for the purpose for which it was designed.   Abuse of the equipment during or after school hours will result in a student losing their privilege to use the equipment.

3.  No contact sports are allowed on the playground.

4.  Students are not to enter the building without special permission from the teacher.

5.  Fighting is not tolerated.

6.  All students will immediately stop playing when a staff member blows the whistle.

7.  The teacher is responsible for the conduct of the students in the area of play.  Students will obey them without questions.  Teachers may enforce more stringent rules than those outlined above, once their rules have been approved by the Superintendent.

8.  Golf balls, baseballs, roller skates, pogo balls, and skateboards are not acceptable for playground use.

9.  Students are not to play around cars in the parking lot or near windows.

10.  Recess and noon play will be held outside whenever possible.  Students should be dressed accordingly.

11.  Keep hands and feet to self.
Records: Student Records
The following shall be the policy of the Board of Education in the matter of student records.  Permanent records of students are to be located in the office of the Superintendent.  These records are to be made available to all professional personnel of the school district who may need the information from the records. Records are to be transferred to other schools at the written request of parents or guardians.  Parents or guardians may view such records and request that material or notes that are objectionable to them be deleted.  Parents or guardians may request a hearing with the Board of Education if the Superintendent and parents cannot come to an agreement on what material should be deleted. A copy of a student’s permanent record will be sent to the student’s high school.  Parents of students of the graduating class desiring to examine these records before the destruction date may contact the school office (586-46ll) between 8:00 a.m. and 3:00 p.m. daily.  It is the right of the parent to request a copy of such records.
Records: Temporary Records
Under the provisions contained in the Illinois School Student Records Act, it is being announced by the Allen – Otter Creek  School District #65, that the Temporary Records of students in the eighth grade graduating class of this year and each succeeding year will be destroyed on June l0th of that year.  
Schedule

DAILY SCHEDULE


8:00


Doors open for Breakfast

8:30


Classes begin


11:30-12:15

K-3 Lunch and recess


12:10-12:55

4-5 Lunch and recess

12:15-12:55

6-8 Recess and lunch 

3:10


K-3 Dismissal


3:15


4-8 Dismissal
Students in the building prior to 8:00 a.m. must have a pass signed by a teacher who is supervising a before school activity.  Students are discouraged from entering school grounds prior to 8:00 a.m.  Students are to leave the building immediately at dismissal unless under the supervision of a teacher/volunteer.

Search

For the safety and supervision of students, school authorities are authorized to conduct searches of students and their personal effects, as well as District property.  See Appendix A.

Security

Exterior doors will remain locked during student attendance hours.  Please ring the bell on the east door for admission and report to the office upon entry.

At the discretion of the teacher, classroom doors may be locked for the safety and security of the students.

Any motor vehicle brought on school premises is subject to search by school administrators or personnel designated by the administration such as the police if reasonable suspicion exists to warrant such a search.

Sex Education

During the junior high years, students enter adolescence and mature in new ways.  At Allen Otter-Creek we offer a program on sexual development that helps our students understand these changes and remain healthy during this important time of their lives.  Instruction on sexual abstinence, prevention of sexual abuse, and prevention of sexual harassment are part of our Health curriculum. 

It is our wish that all students participate in these programs, but we respect a family’s desire to provide education on these topics in an alternate way.  If you would prefer your child NOT attend the programs described above, please contact the office at 586-4611.  
Sexual Harassment

Sexual harassment is prohibited.  See Appendix A.
Social Worker & Psychologist
A qualified, part-time school psychologist and a qualified part-time school social worker will be in the district during the school year.  Students may speak to these people during study time, before and after school or on a pull-out basis.  Parents may contact the school to set an appointment with either the social worker or psychologist.

Student Services

Allen Otter-Creek District offers special education services and supports for eligible children. Services are offered for students who have disabilities in the following areas: speech and language, learning disabilities, mental impairment, physically handicapped, vision impairment, behavior disorders, hearing impairment, and autism. Most students remain in the regular education program and receive supports in that environment. A continuum of supports are available that range from services within regular education to placement in programs outside the school district. Eligible students may also receive one or more of the following supports: evaluation/testing, consultation for staff and parents, health services, psychological services, social work services, adapted materials, vision services, hearing services, occupational and/or physical therapy, and speech and language services.  See Appendix A.

Student Services:  Identification of Eligible Students

Any child, enrolled or not in the District, for whom there is a concern can be referred for an evaluation to determine eligibility for special education and related services. The school has the services of an administrative team. A student can be referred to this team by staff, parents, or an outside agency. A second team, the Special Education Team will determine if a case study is required. The student’s parents must give written permission before any case study testing may take place. For further information please contact the building administrator.

Telephone Use

When a student receives a phone call during class time, the office staff will take a message and deliver it between classes so that the educational environment will not be disturbed.

Visitors

All visitors to the school must first report to the office to sign in and receive a visitor’s pass.  No preschool child may visit school without their parents.  No school age child may accompany a student to class without prior request made to the Superintendent.

Appendix A
4.110 (edited December 1994)Operational Services – AOC Policy 4:110
The District shall provide free transportation for any student in the District who resides:  (1) at a distance of one and one-half miles or more from his or her assigned school, unless the School Board has certified to the Illinois State Board of Education that adequate public transportation is available, or (2) within one and one-half miles from his or her assigned school where walking to school or to a pick-up point or bus stop would constitute a serious hazard due to vehicular traffic or rail crossing, and adequate public transportation is not available. A student’s parent(s)/guardian(s) may file a petition with the Board requesting transportation due to the existence of a serious safety hazard. Free transportation service and vehicle adaptation is provided for a special education student if included in the student’s individualized educational program. Non-public school students shall be transported in accordance with State law. Homeless students shall be transported in accordance with the McKinney Homeless Assistance Act. 

If a student is at a location within the District, other than his or her residence, for child care purposes at the time for transportation to and/or from school, that location may be considered for purposes of determining the 1½ miles from the school attended. Unless the Superintendent or designee establishes new routes, pick-up and drop-off locations for students in day care must be along the District’s regular routes. The District will not discriminate among types of locations where day care is provided, which may include the premises of licensed providers, relatives’ homes, or neighbors’ homes. 

Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered only with the Superintendent or designee’s approval and direction.  In setting the routes, the pick-up and discharge points should be as safe for students as possible. No school employee may transport students in school or private vehicles unless authorized by the administration. 

Every vehicle regularly used for the transportation of students must pass safety inspections in accordance with State law and Illinois Department of Transportation regulations. The strobe light on a school bus may be illuminated any time a bus is bearing one or more students. The Superintendent shall implement procedures in accordance with State law for accepting comment calls about school bus driving. 

All contracts for charter bus services must contain the clause prescribed by State law regarding criminal background checks for bus drivers. 

Pre-Trip and Post-Trip Vehicle Inspection 

The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection procedure to ensure that the school bus driver: (1) tests the two-way radio and ensures that it is functioning properly before the bus is operated, and (2) walks to the rear of the bus before leaving the bus at the end of each route, work shift, or work day, to check the bus for children or other passengers in the bus.

Adopted:

June 12, 1996  

Revised:

November 16, 2005
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Revised:
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Revised:

November 17, 2010
Operational Services – AOC Policy 4:140

Waiver of Student Fees
The Superintendent will recommend to the School Board a schedule of fees, if any, to be charged students for the use of textbooks, consumable materials, extracurricular activities, and other school student fees. Students must also pay for the loss of or damage to school books or other school-owned materials.

Fees for textbooks, other instructional materials, and driver education are waived for students who meet the eligibility criteria for a fee waiver as described in this policy. In order that no student is denied educational services or academic credit due to the inability of parents/guardians to pay student fees, the Superintendent will recommend to the Board which additional fees, if any, the District will waive for students who meet the eligibility criteria for fee waiver. Students receiving a fee waiver are not exempt from charges for lost and damaged books, locks, materials, supplies, and equipment. 

Notification

The Superintendent shall ensure that applications for fee waivers are widely available and distributed according to State law and ISBE rule and that provisions for assisting parents/guardians in completing the application are available.

Eligibility Criteria

A student shall be eligible for a fee waiver when the student currently lives in a household that meets the same income guidelines, with the same limits based on household size, that are used for the federal free meals program. 

The Superintendent or designee will give additional consideration where one or more of the following factors are present: 

· Illness in the family;

· Unusual expenses such as fire, flood, storm damage, etc.;

· Unemployment;

· Emergency situations;

· When one or more of the parents/guardians are involved in a work stoppage.

Verification 
The Superintendent or designee shall establish a process for determining a student’s eligibility for a waiver of fees in accordance with State law requirements. The Superintendent or designee may require family income verification at the time an individual applies for a fee waiver and anytime thereafter but not more often than once every 60 calendar days. The Superintendent or designee shall not use any information from this or any independent verification process to determine free or reduced-price meal eligibility.

If a student receiving a fee waiver is found to be no longer eligible during the school year, the Superintendent or designee shall notify the student’s parent/guardian and charge the student a prorated amount based upon the number of school days remaining in the school year. 

Determination and Appeal 
Within 30 calendar days after the receipt of a waiver request, the Superintendent or designee shall mail a notice to the parent/guardian whenever a waiver request is denied. The denial notice shall include: (1) the reason for the denial, (2) the process and timelines for making an appeal, and (3) a statement that the parent/guardian may reapply for a waiver any time during the school year if circumstances change. If the denial is appealed, the District shall follow the procedures for the resolution of appeals as provided in the Illinois State Board of Education rule on waiver of fees.

Adopted:

June 12, 1996

Revised:
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Instruction – AOC Policy 6:120
Education of Children with Disabilities

The School District shall provide a free appropriate public education in the least restrictive environment and necessary related services to all children with disabilities enrolled in the District, as required by the Individuals With Disabilities Education Act (IDEA) and implementing provisions of The School Code, Section 504 of the Rehabilitation Act of 1973, and the Americans With Disabilities Act. The term “children with disabilities,” as used in this policy, means children between ages 3 and 21 (inclusive) for whom it is determined, through definitions and procedures described in the Illinois State Board of Education’s Special Education rules, that special education services are needed.

It is the intent of the District to ensure that students who are disabled within the definition of Section 504 of the Rehabilitation Act of 1973 are identified, evaluated, and provided with appropriate educational services.  Students may be disabled within the meaning of Section 504 of the Rehabilitation Act even though they do not require services pursuant to the IDEA.

For students eligible for services under IDEA, the District shall follow procedures for identification, evaluation, placement, and delivery of services to children with disabilities provided in the Illinois State Board of Education’s Special Education rules.  For those students who are not eligible for services under IDEA, but, because of disability as defined by Section 504 of the Rehabilitation Act of 1973, need or are believed to need special instruction or related services, the District shall establish and implement a system of procedural safeguards.  The safeguards shall cover students’ identification, evaluation, and educational placement.  This system shall include notice, an opportunity for the student’s parent(s)/guardian(s) to examine relevant records, an impartial hearing with opportunity for participation by the student’s parent(s)/guardian(s), representation by counsel, and a review procedure. 

The District may maintain membership in one or more cooperative associations of school districts that shall assist the District in fulfilling its obligations to the District’s disabled students.

If necessary, students may also be placed in nonpublic special education programs or education facilities. 

Adopted:

June 12, 1996

Revised:

January 18, 2006 

Revised:

February 18, 2009

Students – 7:10PRIVATE 
Equal Educational Opportunities 
Equal educational and extracurricular opportunities shall be available for all students without regard to color, race, nationality, religion, sex, sexual orientation, ancestry, age, physical or mental disability, gender identity, status of being homeless, order of protection status, actual or potential marital or parental status, including pregnancy. Further, the District will not knowingly enter into agreements with any entity or any individual that discriminates against students on the basis of sex or any other protected status, except that the District remains viewpoint neutral when granting access to school facilities under School Board policy 8:20, Community Use of School Facilities. Any student may file a discrimination grievance by using Board policy 2:260, Uniform Grievance Procedure. 

Sex Equity 
No student shall, based on sex, sexual orientation, or gender identity be denied equal access to programs, activities, services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal access to educational and extracurricular programs and activities.

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance Procedure.  A student may appeal the Board’s resolution of the complaint to the Regional Superintendent (pursuant to 105 ILCS 5/3-10) and, thereafter, to the State Superintendent of Education (pursuant to 105 ILCS 5/2-3.8). 

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator. The Superintendent and Building Principal shall use reasonable measures to inform staff members and students of this policy and grievance procedure. 

Adopted:

June 12, 1996
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Students – AOC Policy 7:15

Student and Family Privacy Rights  

Surveys 

All surveys requesting personal information from students, as well as any other instrument used to collect personal information from students, must advance or relate to the District’s educational objectives as identified in School Board policy 6:10, Educational Philosophy and Objectives, or assist students’ career choices. This applies to all surveys, regardless of whether the student answering the questions can be identified and regardless of who created the survey.

Surveys Created by a Third Party 
Before a school official or staff member administers or distributes a survey or evaluation created by a third party to a student, the student’s parent(s)/guardian(s) may inspect the survey or evaluation, upon their request and within a reasonable time of their request.

This section applies to every survey: (1) that is created by a person or entity other than a District official, staff member, or student, (2) regardless of whether the student answering the questions can be identified, and (3) regardless of the subject matter of the questions.

Survey Requesting Personal Information 

School officials and staff members shall not request, nor disclose, the identity of any student who completes any survey or evaluation (created by any person or entity, including the District) containing one or more of the following items:

1. Political affiliations or beliefs of the student or the student’s parent/guardian.

2. Mental or psychological problems of the student or the student’s family.

3. Behavior or attitudes about sex.

4. Illegal, anti-social, self-incriminating, or demeaning behavior.

5. Critical appraisals of other individuals with whom students have close family relationships.

6. Legally recognized privileged or analogous relationships, such as those with lawyers, physicians, and ministers.

7. Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian.

8. Income other than that required by law to determine eligibility for participation in a program or for receiving financial assistance under such program.

The student’s parent(s)/guardian(s) may:

1. Inspect the survey or evaluation upon, and within a reasonable time of, their request, and/or

2. Refuse to allow their child or ward to participate in the activity described above. The school shall not penalize any student whose parent(s)/guardian(s) exercised this option.

Instructional Material 

A student’s parent(s)/guardian(s) may inspect, upon their request, any instructional material used as part of their child/ward’s educational curriculum within a reasonable time of their request.

The term “instructional material” means instructional content that is provided to a student, regardless of its format, printed or representational materials, audio-visual materials, and materials in electronic or digital formats (such as materials accessible through the Internet). The term does not include academic tests or academic assessments. 

Physical Exams or Screenings 

No school official or staff member shall subject a student to a non-emergency, invasive physical examination or screening as a condition of school attendance. The term “invasive physical examination” means any medical examination that involves the exposure of private body parts, or any act during such examination that includes incision, insertion, or injection into the body, but does not include a hearing, vision, or scoliosis screening.

The above paragraph does not apply to any physical examination or screening that:

1. Is permitted or required by an applicable State law, including physical examinations or screenings that are permitted without parental notification. 

2. Is administered to a student in accordance with the Individuals with Disabilities Education Act (20 U.S.C. §1400 et seq.). 

3. Is otherwise authorized by Board policy. 

Selling or Marketing Students’ Personal Information Is Prohibited 
No school official or staff member shall market or sell personal information concerning students (or otherwise provide that information to others for that purpose). The term “personal information” means individually identifiable information including: (1) a student or parent’s first and last name, (2) a home or other physical address (including street name and the name of the city or town), (3) a telephone number, (4) a Social Security identification number or (5) driver’s license number or State identification card. 

The above paragraph does not apply: (1) if the student’s parent(s)/guardian(s) have consented; or (2) to the collection, disclosure or, use of personal information collected from students for the exclusive purpose of developing, evaluating or providing educational products or services for, or to, students or educational institutions, such as the following: 

1. College or other postsecondary education recruitment, or military recruitment.

2. Book clubs, magazines, and programs providing access to low-cost literary products.

3. Curriculum and instructional materials used by elementary schools and secondary schools. 

4. Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information about students (or to generate other statistically useful data for the purpose of securing such tests and assessments) and the subsequent analysis and public release of the aggregate data from such tests and assessments.

5. The sale by students of products or services to raise funds for school-related or education-related activities.

6. Student recognition programs.

Under no circumstances may a school official or staff member provide a student’s “personal information” to a business organization or financial institution that issues credit or debit cards. 

Notification of Rights and Procedures 

The Superintendent or designee shall notify students’ parents/guardians of:

1. This policy as well as its availability upon request from the general administration office.

2. How to opt their child or ward out of participation in activities as provided in this policy.

3. The approximate dates during the school year when a survey requesting personal information, as described above, is scheduled or expected to be scheduled. 

4. How to request access to any survey or other material described in this policy.

This notification shall be given parents/guardians at least annually, at the beginning of the school year, and within a reasonable period after any substantive change in this policy.

The rights provided to parents/guardians in this policy transfer to the student when the student turns 18 years old, or is an emancipated minor. 

Adopted:
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Students – AOC Policy 7:20
Harassment of Students Prohibited
Bullying, Intimidation, and Harassment Prohibited

No person, including a District employee or agent, or student, shall harass, intimidate, or bully a student on the basis of actual or perceived: race; color; nationality; sex; sexual orientation; gender identity; gender-related identity or expression; ancestry; age; religion; physical or mental disability; order of protection status; status of being homeless; actual or potential marital or parental status, including pregnancy; association with a person or group with one or more of the aforementioned actual or perceived characteristics; or any other distinguishing characteristic. The District will not tolerate harassing, intimidating conduct, or bullying whether verbal, physical, or visual, that affects the tangible benefits of education, that unreasonably interferes with a student’s educational performance, or that creates an intimidating, hostile, or offensive educational environment. Examples of prohibited conduct include name-calling, using derogatory slurs, stalking, causing psychological harm, threatening or causing physical harm, threatened or actual destruction of property, or wearing or possessing items depicting or implying hatred or prejudice of one of the characteristics stated above. 

Sexual Harassment Prohibited

Sexual harassment of students is prohibited. Any person, including a district employee or agent, or student, engages in sexual harassment whenever he or she makes sexual advances, requests sexual favors, and engages in other verbal or physical conduct of a sexual or sex-based nature, imposed on the basis of sex, that:

1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that makes such conduct a condition of a student’s academic status; or

2. Has the purpose or effect of:

a. Substantially interfering with a student’s educational environment;

b. Creating an intimidating, hostile, or offensive educational environment;

c. Depriving a student of educational aid, benefits, services, or treatment; or

d. Making submission to or rejection of such conduct the basis for academic decisions affecting a student.

The terms “intimidating,” “hostile,” and “offensive” include conduct that has the effect of humiliation, embarrassment, or discomfort. Examples of sexual harassment include touching, crude jokes or pictures, discussions of sexual experiences, teasing related to sexual characteristics, and spreading rumors related to a person’s alleged sexual activities.

Making a Complaint; Enforcement

Students are encouraged to report claims or incidences of bullying, harassment, sexual harassment, or any other prohibited conduct to the Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of Students, or a Complaint Manager. A student may choose to report to a person of the student’s same sex. Complaints will be kept confidential to the extent possible given the need to investigate. Students who make good faith complaints will not be disciplined.

An allegation that a student was a victim of any prohibited conduct perpetrated by another student shall be referred to the Building Principal, Assistant Building Principal, or Dean of Students for appropriate action.

The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the District’s current Nondiscrimination Coordinator and Complaint Managers. At least one of these individuals will be female, and at least one will be male.

Nondiscrimination Coordinator: Mary Pat Baima
Complaint Managers: Linda Plymire, Jim Fruland 

The Superintendent shall use reasonable measures to inform staff members and students of this policy, such as, by including it in the appropriate handbooks. 

Any District employee who is determined, after an investigation, to have engaged in conduct prohibited by this policy will be subject to disciplinary action up to and including discharge. Any District student who is determined, after an investigation, to have engaged in conduct prohibited by this policy will be subject to disciplinary action, including but not limited to, suspension and expulsion consistent with the discipline policy. Any person making a knowingly false accusation regarding prohibited conduct will likewise be subject to disciplinary action up to and including discharge, with regard to employees, or suspension and expulsion, with regard to students.
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7.50 (edited SeptemberStudents – AOC Policy 7:50
School Admissions and Student Transfers To and From Non-District Schools 
To be eligible for admission, a child must be 5 years old on or before September 1 of that school term.  A child entering first grade must be 6 years of age on or before September 1 of that school term. Based upon an assessment of the child’s readiness, a child will be allowed to attend first grade if he or she attended a non-public preschool, continued his or her education at that school through kindergarten, was taught in kindergarten by an appropriately certified teacher, and will be 6 years old on or before December 31.   A child with exceptional needs who qualifies for special education services is eligible for admission at 3 years of age. 

Admission Procedure

All students must register for school each year on the dates and at the place designated by the Superintendent. Parents/guardians of students enrolling in the District for the first time must present:

1. A certified copy of the student’s birth certificate. If a birth certificate is not presented, the Superintendent or designee shall notify in writing the person enrolling the student that within 30 days he or she must provide a certified copy of the student’s birth certificate. A student will be enrolled without a birth certificate. When a certified copy of the birth certificate is presented, the school shall promptly make a copy for its records, place the copy in the student’s temporary record, and return the original to the person enrolling the child. If a person enrolling a student fails to provide a certified copy of the student’s birth certificate, the Superintendent or designee shall immediately notify the local law enforcement agency, and shall also notify the person enrolling the student in writing that, unless he or she complies within 10 days, the case will be referred to the local law enforcement authority for investigation. If compliance is not obtained within that 10-day period, the Superintendent or designee shall so refer the case. The Superintendent or designee shall immediately report to the local law enforcement authority any material received pursuant to this paragraph that appears inaccurate or suspicious in form or content. 

2. Proof of residence, as required by Board policy 7:60, Residence.

3. Proof of disease immunization or detection and the required physical examination, as required by State law and Board policy 7:100, Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students. 

Homeless Children

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to produce records normally required for enrollment. Board policy 6:140, Education of Homeless Children, and its implementing administrative procedure, govern the enrollment of homeless children.

Student Transfers To and From Non-District Schools 
A student may transfer into or out of the District according to State law and procedures developed by the Superintendent. A student seeking to transfer into the District must serve the entire term of any suspension or expulsion, imposed for any reason by any public or private school, in this or any other state, before being admitted into the School District.
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7.140 (edited September, 1993)Students – AOC Policy 7:140
Search and Seizure 
To maintain order and security in the schools, school authorities are authorized to conduct reasonable searches of school property and equipment, as well as of students and their personal effects.  “School authorities” includes school liaison police officers. 

School Property and Equipment as well as Personal Effects Left There by Students

School authorities may inspect and search school property and equipment owned or controlled by the school (such as lockers, desks, and parking lots), as well as personal effects left there by a student, without notice to or the consent of the student.  Students have no reasonable expectation of privacy in these places or areas or in their personal effects left there.  

The Superintendent may request the assistance of law enforcement officials to conduct inspections and searches of lockers, desks, parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or dangerous substances or materials, including searches conducted through the use of specially trained dogs. 

Students

School authorities may search a student and/or the student’s personal effects in the student’s possession (such as purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that the search will produce evidence the particular student has violated or is violating either the law or the District’s student conduct rules.  The search itself must be conducted in a manner that is reasonably related to its objectives and not excessively intrusive in light of the student’s age and sex, and the nature of the infraction.

When feasible, the search should be conducted as follows: 

1. Outside the view of others, including students;

2. In the presence of a school administrator or adult witness; and

3. By a certificated employee or liaison police officer of the same sex as the student.

Immediately following a search, a written report shall be made by the school authority who conducted the search, and given to the Superintendent.

Seizure of Property

If a search produces evidence that the student has violated or is violating either the law or the District’s policies or rules, such evidence may be seized and impounded by school authorities, and disciplinary action may be taken.  When appropriate, such evidence may be transferred to law enforcement authorities. 

Adopted:

June 12, 1996


Revised:
January 18, 2006
Operational Services AOC  Policy 4.170
Safety 

Safety Program

Convicted Child Sex Offender and Notification Laws 
State law prohibits a child sex offender from being present on school property or loitering within 500 feet of school property when persons under the age of 18 are present, unless the offender meets either of the following two exceptions:

1. The offender is a parent/guardian of a student attending the school and has notified the Building Principal of his or her presence at the school for the purpose of: (i) attending a conference with school personnel to discuss the progress of his or her child academically or socially, (ii) participating in child review conferences in which evaluation and placement decisions may be made with respect to his or her child regarding special education services, or (iii) attending conferences to discuss other student issues concerning his or her child such as retention and promotion; or

2. The offender received permission to be present from the School Board, Superintendent, or Superintendent’s designee. If permission is granted, the Superintendent or Board President shall provide the details of the offender’s upcoming visit to the Building Principal.

In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child sex offender whenever the offender is in a child’s vicinity. 

If a student is a sex offender, the Superintendent or designee shall develop guidelines for managing his or her presence in school. 

The Superintendent shall develop procedures for the distribution and use of information from law enforcement officials under the Sex Offender Community Notification Law and the Child Murderer and Violent Offender Against Youth Community Notification Law. The Superintendent or designee shall serve as the District contact person for purposes of these laws. The Superintendent and Building Principal shall manage a process for schools to notify the parents/guardians during school registration that information about sex offenders is available to the public as provided in the Sex Offender Community Notification Law. This notification must occur during school registration and at other times as the Superintendent or Building Principal determines advisable.

All contracts with the School District that may involve an employee or agent of the contractor having any contact, direct or indirect, with a student, shall contain the following: 

The contractor shall not send to any school building or school property any employee or agent who would be prohibited from being employed by the District due to a conviction of a crime listed in 105 ILCS 5/10-21.9, or who is listed in the Statewide Sex Offender Registry or the Statewide Violent Offender Against Youth Database. The contractor shall obtain a fingerprint-based criminal history records check before sending any employee or agent to any school building or school property. Additionally, at least quarterly, the contractor shall check if an employee or agent is listed on the Statewide Sex Offender Registry or the Statewide Violent Offender Against Youth Database.
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Student Discipline 

Prohibited Student Conduct 

The school administration is authorized to discipline students for gross disobedience or misconduct, including but not limited to:

1. Using, possessing, distributing, purchasing, or selling tobacco materials. 

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the influence of an alcoholic beverage are not permitted to attend school or school functions and are treated as though they had alcohol in their possession.

3. Using, possessing, distributing, purchasing, or selling:

a. Any illegal drug, controlled substance, or cannabis (including marijuana and hashish). 

b. Any anabolic steroid unless being administered in accordance with a physician’s or licensed practitioner’s prescription. 

c. Any performance-enhancing substance on the Illinois High School Association’s most   current banned substance list unless administered in accordance with a physician’s or licensed practitioner’s prescription. 

d. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or when used in a manner inconsistent with the prescription or prescribing physician’s or licensed practitioner’s instructions.

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance:  (a) that a student believes is, or represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the brain or nervous system; or (b) about which the student engaged in behavior that would lead a reasonable person to believe that the student intended the inhalant to cause intoxication, hallucination, excitement, or dulling of the brain or nervous system.  The prohibition in this section does not apply to a student’s use of asthma or other legally prescribed inhalant medications.

f. “Look-alike” or counterfeit drugs, including a substance not containing an illegal drug or controlled substance, but one:  (a) that a student believes to be, or represents to be, an illegal drug or controlled substance; or (b) about which a student engaged in behavior that would lead a reasonable person to believe that the student expressly or impliedly represented to be an illegal drug or controlled substance. 
g. Drug paraphernalia, including devices that are or can be used to:  (a) ingest, inhale, or inject cannabis or controlled substances into the body; and (b) grow, process, store, or conceal cannabis or controlled substances. 

Students who are under the influence of any prohibited substance are not permitted to attend school or school functions and are treated as though they had the prohibited substance, as applicable, in their possession.
4. Using, possessing, controlling, or transferring a “weapon” as that term is defined in the Weapons section of this policy, or violating the Weapons section of this policy. 

5. Using or possessing an electronic paging device.  Using a cellular telephone, video recording device, personal digital assistant (PDA), or other electronic device in any manner that disrupts the educational environment or violates the rights of others, including using the device to take photographs in locker rooms or bathrooms, cheat, or otherwise violate student conduct rules. Prohibited conduct specifically includes, without limitation, creating, sending, sharing, viewing, receiving, or possessing an indecent visual depiction of oneself or another person through the use of a computer, electronic communication device, or cellular phone. Unless otherwise banned under this policy or by the Building Principal, all electronic devices must be kept powered-off and out-of-sight during the regular school day unless:  (a) the supervising teacher grants permission; (b) use of the device is provided in a student’s individualized education program (IEP); or (c) it is needed in an emergency that threatens the safety of students, staff, or other individuals. 

6. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of instruction.

7. Disobeying rules of student conduct or directives from staff members or school officials.  Examples of disobeying staff directives include refusing a District staff member’s request to stop, present school identification, or submit to a search.

8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help during an academic examination, and wrongfully obtaining test copies or scores.

9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological harm to a staff person or another student, or urging other students to engage in such conduct. Prohibited conduct specifically includes, without limitation, any use of violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using a school computer or a school computer network, or other comparable conduct. 

10. Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person’s personal property. 

11. Being absent without a recognized excuse; State law and School Board policy regarding truancy control will be used with chronic and habitual truants. 

12. Being involved with any public school fraternity, sorority, or secret society, by:  (a) being a member; (b) promising to join; (c) pledging to become a member; or (d) soliciting any other person to join, promise to join, or be pledged to become a member. 

13. Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia. 

14. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, eavesdropping, and hazing.

15. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school environment, school operations, or an educational function, including but not limited to, conduct that may reasonably be considered to:  (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school property. 

For purposes of this policy, the term “possession” includes having control, custody, or care, currently or in the past, of an object or substance, including situations in which the item is:  (a) on the student’s person; (b) contained in another item belonging to, or under the control of, the student, such as in the student’s clothing, backpack, or automobile; (c) in a school’s student locker, desk, or other school property; or (d) at any location on school property or at a school-sponsored event. 

Efforts, including the use of early intervention and progressive discipline, shall be made to deter students, while at school or a school-related event, from engaging in aggressive behavior that may reasonably produce physical or psychological harm to someone else.  The Superintendent or designee shall ensure that the parent/guardian of a student who engages in aggressive behavior is notified of the incident. The failure to provide such notification does not limit the Board’s authority to impose discipline, including suspension or expulsion, for such behavior.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s parent/guardian to administer or consent to the administration of psychotropic or psychostimulant medication to the student. 

The grounds for disciplinary action, including those described more thoroughly later in this policy, apply whenever the student’s conduct is reasonably related to school or school activities, including, but not limited to: 

1. On, or within sight of, school grounds before, during, or after school hours or at any time;

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable relationship to school;

3. Traveling to or from school or a school activity, function, or event; or

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school operations, or an educational function, including, but not limited to, conduct that may reasonably be considered to:  (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school property. 

Disciplinary Measures 
Disciplinary measures may include: 

1. Disciplinary conference.

2. Withholding of privileges.

3. Seizure of contraband.

4. Suspension from school and all school activities for up to 10 days, provided that appropriate procedures are followed. A suspended student is prohibited from being on school grounds.

5. Suspension of bus riding privileges, provided that appropriate procedures are followed. 

6. Expulsion from school and all school-sponsored activities and events for a definite time period not to exceed 2 calendar years, provided that the appropriate procedures are followed.  An expelled student is prohibited from being on school grounds. 

7. Notifying juvenile authorities or other law enforcement whenever the conduct involves illegal drugs (controlled substances), “look-alikes,” alcohol, or weapons.

8. Notifying parents/guardians.

9. Temporary removal from the classroom.

10. In-school suspension for a period not to exceed 5 school days.  The Building Principal or designee shall ensure that the student is properly supervised. 

11. After-school study or Saturday study provided the student’s parent/guardian has been notified.  If transportation arrangements cannot be agreed upon, an alternative disciplinary measure must be used.  The student must be supervised by the detaining teacher or the Building Principal or designee.

12. Community service with local public and nonprofit agencies that enhances community efforts to meet human, educational, environmental, or public safety needs. The District will not provide transportation. School administration shall use this option only as an alternative to another disciplinary measure giving the student and/or parent/guardian the choice.

A student who is subject to suspension or expulsion may be eligible for transfer to an alternative school program. 

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged maintenance of students in physically painful positions, or intentional infliction of bodily harm.  Corporal punishment does not include reasonable force as needed to maintain safety for students, staff, or other persons, or for the purpose of self-defense or defense of property. 

Weapons 

A student who is determined to have brought one of the following objects to school, any school-sponsored activity or event, or any activity or event that bears a reasonable relationship to school shall be expelled for a period of at least one calendar year but not more than 2 calendar years: 

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of the United States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm Owners Identification Card Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the Criminal Code of 1961 (720 ILCS 5/24‑1).

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or any other object if used or attempted to be used to cause bodily harm, including “look alikes” of any firearm as defined above.

The expulsion requirement under either paragraph 1 or 2 above may be modified by the Superintendent, and the Superintendent’s determination may be modified by the Board on a case-by-case basis. The Superintendent or designee may grant an exception to this policy, upon the prior request of an adult supervisor, for students in theatre, cooking, ROTC, martial arts, and similar programs, whether or not school-sponsored, provided the item is not equipped, nor intended, to do bodily harm. 

Required Notices

A school staff member shall immediately notify the office of the Building Principal in the event that he or she:  (1) observes any person in possession of a firearm on or around school grounds; however, such action may be delayed if immediate notice would endanger students under his or her supervision, (2) observes or has reason to suspect that any person on school grounds is or was involved in a drug-related incident, or (3) observes a battery committed against any staff member. Upon receiving such a report, the Building Principal or designee shall immediately notify the local law enforcement agency, State Police, and any involved student’s parent/guardian. “School grounds” includes modes of transportation to school activities and any public way within 1000 feet of the school, as well as school property itself.

Delegation of Authority

Each teacher, and any other school personnel when students are under his or her charge, is authorized to impose any disciplinary measure, other than suspension, expulsion, corporal punishment, or in-school suspension, that is appropriate and in accordance with the policies and rules on student discipline.  Teachers, other certificated educational employees, and other persons providing a related service for or with respect to a student, may use reasonable force as needed to maintain safety for other students, school personnel, or other persons, or for the purpose of self-defense or defense of property. Teachers may temporarily remove students from a classroom for disruptive behavior. 

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is authorized to impose the same disciplinary measures as teachers and may suspend students guilty of gross disobedience or misconduct from school (including all school functions) and from riding the school bus, up to 10 consecutive school days, provided the appropriate procedures are followed. The Board may suspend a student from riding the bus in excess of 10 school days for safety reasons. 

Student Handbook

The Superintendent, with input from the parent-teacher advisory committee, shall prepare disciplinary rules implementing the District’s disciplinary policies.  These disciplinary rules shall be presented annually to the Board for its review and approval.

A student handbook, including the District disciplinary policies and rules, shall be distributed to the students’ parents/guardians within 15 days of the beginning of the school year or a student’s enrollment.
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7.200 (edited September, 1993Students – AOC Policy 7:200PRIVATE 
Suspension Procedures 
The following are suspension procedures: 

1. Before suspension, the student shall be provided a conference during which the charges will be explained and the student will be given an opportunity to respond to the charges.

2. A pre-suspension conference is not required and the student can be immediately suspended when the student’s presence poses a continuing danger to persons or property or an ongoing threat of disruption to the educational process.  In such cases, the notice and conference shall follow as soon as practicable.

3. Any suspension shall be reported immediately to the student’s parent(s)/guardian(s).  A written notice of the suspension shall state the reasons for the suspension, including any school rule which was violated, and a notice to the parent(s)/guardian(s) of their right to a review of the suspension.  A copy of a notice shall be given to the School Board.

4. Upon request of the parent(s)/guardian(s), a review of the suspension shall be conducted by the School Board or a hearing officer appointed by the Board.  At the review, the student's parent(s)/guardian(s) may appear and discuss the suspension with the Board or its hearing officer and may be represented by counsel.  After presentation of the evidence or receipt of the hearing officer's report, the Board shall take such action as it finds appropriate.
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7.210
Students – AOC Policy 7:210
Expulsion Procedures 
The Superintendent or designee shall implement expulsion procedures that provide, at a minimum, for the following: 

1. Before a student may be expelled, the student and his or her parent(s)/guardian(s) shall be provided a written request to appear at a hearing to determine whether the student should be expelled.  The request shall be sent by registered or certified mail, return receipt requested.  The request should include: 

a. The reasons for the proposed expulsion as well as the conduct rule the student is charged with violating.

b. The time, date, and place for the hearing.

c. A short description of what will happen during the hearing.

d. A statement indicating that The School Code allows the School Board to expel a student for a definite period of time not to exceed 2 calendar years, as determined on a case by case basis.

e. A request that the student or parent(s)/guardian(s) inform the District if the student will be represented by an attorney and, if so, the attorney’s name.

2. Unless the student and parent(s)/guardian(s) indicate that they do not want a hearing or fail to appear at the designated time and place, the hearing will proceed.  It shall be conducted by the School Board or a hearing officer appointed by it.  If a hearing officer is appointed, he or she shall report to the Board the evidence presented at the hearing and the Board shall take such final action as it finds appropriate.

3. During the expulsion hearing, the Board or hearing officer shall hear evidence concerning whether the student is guilty of the gross disobedience or misconduct as charged.  The student and his or her parent(s)/guardian(s) may be represented by counsel, offer evidence, present witnesses, cross‑examine witnesses who testified, and otherwise present reasons why the student should not be expelled. After presentation of the evidence or receipt of the hearing officer’s report, the Board shall decide the issue of guilt and take such action as it finds appropriate.
Adopted:

June 12, 1996 

Revised:

January 18, 2006 

Revised:

February 18, 2009 

7.220
Students – AOC Policy 7:220
Bus Conduct 
All students must follow the District’s School Bus Safety Guidelines.  The Superintendent, or any designee as permitted in The School Code, is authorized to suspend a student from riding the school bus for up to 10 consecutive school days for engaging in gross disobedience or misconduct, including but not limited to, the following:

1. Prohibited student conduct as defined in School Board policy, 7:190, Student Discipline.

2. Willful injury or threat of injury to a bus driver or to another rider.

3. Willful and/or repeated defacement of the bus.

4. Repeated use of profanity.

5. Repeated willful disobedience of a directive from a bus driver or other supervisor.

6. Such other behavior as the Superintendent or designee deems to threaten the safe operation of the bus and/or its occupants.

If a student is suspended from riding the bus for gross disobedience or misconduct on a bus, the School Board may suspend the student from riding the school bus for a period in excess of 10 days for safety reasons.  The District’s regular suspension procedures shall be used to suspend a student’s privilege to ride a school bus. 

Electronic Recordings on School Buses 

Electronic visual and audio recordings may be used on school buses to monitor conduct and to promote and maintain a safe environment for students and employees when transportation is provided for any school related activity.  Notice of electronic recordings shall be displayed on the exterior of the vehicle’s entrance door and front interior bulkhead in compliance with State law and the rules of the Illinois Department of Transportation, Division of Traffic Safety. 

Students are prohibited from tampering with electronic recording devices.  Students who violate this policy shall be disciplined in accordance with the Board’s discipline policy and shall reimburse the School District for any necessary repairs or replacement.

The content of the electronic recordings are student records and are subject to District policy and procedure concerning school student records; such recordings are exempt from the Eavesdropping Act. Only those people with a legitimate educational or administrative purpose may view and/or listen to the electronic video and/or audio recordings.  If the content of an electronic recording becomes the subject of a student disciplinary hearing, it will be treated like other evidence in the proceeding.
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7.230 (edited October, 1994)

      (edited August, 1995)

      (edited September, 1995)
Students – AOC Policy 7:230
Misconduct by Students with Disabilities  

Behavioral Interventions 

Behavioral interventions shall be used with students with disabilities to promote and strengthen desirable behaviors and reduce identified inappropriate behaviors.  The School Board will establish and maintain a committee to develop, implement, and monitor procedures on the use of behavioral interventions for children with disabilities.

Discipline of Special Education Students 
The District shall comply with the Individuals With Disabilities Education Improvement Act of 2004 and the Illinois State Board of Education’s Special Education rules when disciplining special education students.  No special education student shall be expelled if the student’s particular act of gross disobedience or misconduct is a manifestation of his or her disability.
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7.270Students – AOC Policy 7:270
Administering Medicines to Students  
Students should not take medication during school hours or during school-related activities unless it is necessary for a student’s health and well-being.  When a student’s licensed health care provider and parent/guardian believe that it is necessary for the student to take a medication during school hours or school-related activities, the parent/guardian must request that the school dispense the medication to the child and otherwise follow the District’s procedures on dispensing medication.

No School District employee shall administer to any student, or supervise a student’s self-administration of, any prescription or non-prescription medication until a completed and signed “School Medication Authorization Form” is submitted by the student’s parent/guardian.  No student shall possess or consume any prescription or non-prescription medication on school grounds or at a school-related function other than as provided for in this policy and its implementing procedures.

A student may possess an epinephrine auto-injector (EpiPen®) and/or medication prescribed for asthma for immediate use at the student’s discretion, provided the student’s parent/guardian has completed and signed a “School Medication Authorization Form.”  The School District shall incur no liability, except for willful and wanton conduct, as a result of any injury arising from a student’s self-administration of medication or epinephrine auto-injector or the storage of any medication by school personnel.  A student’s parent/guardian must indemnify and hold harmless the School District and its employees and agents, against any claims, except a claim based on willful and wanton conduct, arising out of a student’s self-administration of an epinephrine auto-injector and/or medication, or the storage of any medication by school personnel. 

Nothing in this policy shall prohibit any school employee from providing emergency assistance to students, including administering medication.
The Building Principal shall include this policy in the Student Handbook and shall provide a copy to the parents/guardians of students. 
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