
 Physical Restraint, Time Out, Isolated Time Out Reduction Plan Template 

This template is an example to assist in guiding the development of the district RTO Reduction Plan. An entity may choose to utilize another template/format. 
The plan shall be submitted to rtoreductionplan@isbe.net by July 1, 2022.     

RTO Reduction Goal: The plan’s objective shall be a 25 percent reduction in the use of physical restraint, time out, and isolated time out over a 12-month period 
for students experiencing five-plus instances in a 30-day period. 

Required Components Action Item Steps to Complete Action Item Timeline Responsible Party 

Provide details of a plan to support a 

vision for cultural change that 

reinforces the following:  

A) Explain how the entity plans to
adopt and utilize positive behavioral
interventions and support rather
than physical restraint, time out, and
isolated time out;

B) Identify effective ways/best

practices to de-escalate situations to

avoid physical restraint, time out,

and isolated time out;

C) Describe how the entity will

utilize crisis intervention techniques

as an alternative to physical

restraint, time out, and time out;

and

D) Describe the entity’s plan to

utilize debriefing meetings to

reassess what occurred and why it
occurred and to think through ways 
to prevent use of intervention the 
next time.  
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E) Include action step(s) that
describe procedures to ensure that
appropriate school personnel are
fully informed of the student’s
history, including any history of
physical or sexual abuse, and other
relevant medical mental health
information. Such disclosures of
student information must be
consistent with federal and state
laws and rules governing student
confidentiality and privacy rights.

F) Identify steps to develop
individualized student plans as
required by PA 102-0339. Plans
should be separate and apart from a
student IEP or 504 Plan.

G) Describe how the information will
be made available to parents for
review.

H) Describe a modification process
(as necessary) to satisfy
aforementioned goals.

2/2022 

https://ilga.gov/legislation/publicacts/102/PDF/102-0339.pdf

	A1: Faculty and adminstration have developed a three tiered system of support which includes specific behaviors, positive interentions, and conequences. 
In addition, teachers establish classroom expections and rules for their individual classrooms which provide choices and set clear limits. 

Teachers utilize a SEL curriculum is all grade levels. 
	A2: The three teired system of student support is reveiwed and updated annually by the school Student Handbook Committee which includes teachers, parents, adminstrators and a junior high student. 
	A3: three-tier system is reviewed annually in May 

SEL training will continue 

SEL curriculum will continue 
	A4: Adminsration plans the meeting, sends out invitations and prepares the agenda. 

Teachers implement curriculum 
	B1: teachers/staff should speak to the student non-threating verbal and non-verbal communication. 
Teachers/staff should label and validate the student's feelings. 
Teachers/staff may offer the student a break
Use appropriate positive interventions as listed in the three tiers
	B2: Teachers will be provided with the checklist of de-escalation techniques. 
Teachers will recieve ongoing SEL training 
	B3: Teachers will be provided with the checklist of de-escalation in August prior to the first day of school, 
Principal will schedule SEL and CPI training 
	B4: Adminstration, teachers/staff
	C1: Teachers/staff and adminstrators are trained in CPI nonviolent crisis intervention 
	C2: CPI training is completed annually 
	C3: CPI training is completed annually 
	C4: Adminstration/CPI qualified trainer 
	D1: Debriefing meetings will be held as soon as possible after an incident has been reported to the adminstration (by the end of the day) and no later than 24 hours after an incident. A parent will be notified on the same day. All persons involved in the incident, the adminstration, and the school psychologist will review the incident and the implementation of positive interventions. 
	D2: Teachers/staff  will track the interventions over time to see if updated interventions are needed 
	D3: Monitoring will occur throughout the school year
	D4: Adminstrators, teachers/staff 
	E1: adminstrators and classroom teachers will review student records to detemine if their is information such as physical/sexual abuse, mental health or personal history that would indicated that the student may need interventions. Teachers will review with the previous classroom teachers interventions that worked well in the past. 
Student confidentiality and privacy rights will be maintained by ensuring that only pertenent people have access to records. 
An action plan will be created.
	E2: Teachers and staff will be provided with time to review records

Teachers and staff will be provided access to pertinent information. 

Teachers and staff have the opportunity to meet and review interventions. 
	E3: Records will be reviewed prior to the first day of school 
	E4: Adminstration, teachers/staff 
school psychologist
	F1: A  a non-formal behvioral intervention plan will be created that addresses the intervention created in the debriefing action plan. The plan will remain separate from any student IEP or 504 Plan. 
	F2: Create and place an informal plan in the student’s temporary file. Parents may request a meeting within 10 days. Parental response to a meeting will be placed in the file.  
	F3: If within a 30 days a student is placed in timeout, a formalized plan will be created. 
	F4: oversite team
	G1: Notify a parent within one business day of an incident. Notify the parent within two school days after the incident of the option to meet. The meeting will be held  within two school days
	G2: Notification will be made via phone and letter. 
	G3: Parents will be provided notice of review of three incident within a 30-day period and given 10 days notice of location, time, and date of meeting. 
	G4: Oversite team 
	H1: All plans will be reviewed on an annual basis to motify interventions. 
In addition, plans will  be reviewed to reduce the incidents by 25% 
	H2: Schedule meetings to occur before May 30
	H3: Reviewed annually 
	H4: Oversite team 
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